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CjI&IaI jjaaJI jIjIqVI diA (extensions) ^aaaIj < a\a \I ^uit Jau -Li .jj qa A&jAyA ljUUD d^A jj-ajj Ajla J^qIjuj CjUU'I 

Aaa J^USll g-dUjJI SiflU jtSfl fli ft^Vl Database2010.Accdb ^^Accdb cjULJI 


IfrliLuut LjULnll dJPli 
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Ia£ CjULnil S (jduLuul jAj 1 JjAa ^uaj JjJa AiLual Ia£ CjULuII S-lc-li uila JaUaJI ^lu] £laUja]| SiaU ^12 JjjLaII l &1a1\ fLuuj ±£- Cjj£j Ia£ 

4JIaJ) d JA jlaUjjJI 5 J2U JLa iaA2 Jjl Ja3( £a JaUa]| 4JIa ^ j^Jaj jAj JjJaI! CjI jjj lajjjj j^Jsj 


Ajla JaUaJI ^jj i a\a\\ ^uil Ajj jljki! JajjJu 


JjJa^I CjIjJI uujjj 


[ ® dl V Database2010 : Database ( 

Home Create External Data 


Database Tools 


tec ab 12 ^ 

View Text Number Currency 

Views 


Date &.Time 
pi Ves/No 
55T More Fields ~ 
Add & Delete 


1 Name & Captic 
[ Default Value 
!- Reid Size 


All Access Objects 

© « 

Search.* 

Ip 

Tables 

* 

V 



Modify Me 
Lookups Expn 

Properties 


ify Memo 
sion Settings * 


Data Type: 

Format Formatting 

s % ♦ to8 i”8 

Formatting 


□ Unique = 

Vatida 

[ l Indexed * 

Field Validation 



^ Click to Add 

(New) 



IgJLA JaUaJI JjJaJI JJJ&A 


\$*a JaUa]| ^211 JjJaII 


CaUIajJI Sac- li (jaiLuil jA j CjULnil JjJa 



ja JiHlj iajjJu 


(jiajxil <LjL Aj ^ua ja j 421 a2I LjjJu 





*2 Sja IaIAjj ^22 jlifil Sjc- <iLj] ji jjj (j! JjV ljULuII Sjc-Ia JajlSL p jj-uJI Ijaj <j\ Jj£ <j£Jj 

? dJA CjULnil dJC-lA <jj£j <-i. ij-uj ^jjJLa j) • 

? CjULnil S JC-L2 ^ tA Jjjj ^oJl ljIa jisAii AjluJs • 

? ^jaIaaU CjLdjIsLAil Aiiua’il CjLa^jlLuiI ^51 jtIaaIa Ja • 

? S^lllt S J^2 4X- jjha jjjllj Jaju ^jAj (j\ Jjjj Ja • 

?ljUIaa]| Sj&Ia] AaUVuaiI 4juJa JjJaa] LjULnll Sj&Ia] ^JaIujaII AjluSsj ^IaJI ^IaIVI • 

? CjULuJI JC'IjAj jja) £Ca1 jj Jajj jl jl Aa.uajj ljLuiLui j^Jsj <j! Jjjj Ja • 


jA Ia IJaa uijxj (j! P jjJua ^ f JjS cuaj^ £fi> AaIc- dj&£ (Jfui Ia j£J iIAjIa! Jaj <j! 

^^aIuia'I JjS ^ (Jjiaj CjULu2) AluLj AJa uaJi^Jj 


pLuJ Aau^u^]| A^jjlail AJjxa U2 ^oa SjJoaj djIaA Ua L^aja^jj ^jSj ui^ui AJaIS CjULu ACCCSS 2010 C5^Aajxj uij^i J)Vlj 

V j) AoIc> Ja*JL paJL ^ ,jiS ui ij^uS CjULu (juLuil jA Jj^aJI (j) ^ujj Laa Uaaa ^Ixj Ia£j CjULuII 




Do 

DO 
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.1*1 j j>a jfr ililajk* tj£. JjAaJI ^ J^ui <J£ jl ej UalaH jl Jia £ j^a^a Jj* CjliLu dj^t 

Jjaxlla 4-aaa j Luaj| j l-Lu^L Aaa-ua Jaajj uijlgJtj <j|jaaJlj ^uiV) Jib <Ja !xb 


Ajia JabuJl ^jj JjdaJl ^xujI 


JL* ritual 


Colum 


Or Field 


Row Or Record 


|*31 W^SJI 


f * 

— ^i_ 

1 

wAiflj 1 i-J 1 W 

wja»j' —sok. _j- w «_a_ie*j* j \ ,a: » wxiLia' j j—» dick to Add w 

190 Jr^ Bitmap Image | 

2 

ai' j .a'uIa 

175 W -u* 

3 

^>—3 41 

- 1UU - 

4 


70 J_>^ 

5 


190 j-**' 





Ja-a 9 1 1 


4a]! CjUlaJl jLkdl ^aaJ ^Jla]| Ja-uJl Jj4^a] Aa^tc- 


CjUUj t$a ^ JjA* j I ^jiaa <jl <j£ajj C 


?% 


H kp 


Table Table SharePoInt 
Design Lists ^ 

Tables 


< 3 : 

/ aHH]j Aaau I a ljULu]) 


«» ♦ . ^ 

j^aja (jC- 4 ijt 4 tabsjlaa tjaa j£ ^jjikj ^i]| Jj4^ <ja jj£j caULa]! Sj&li ^ja^j <jl £)£ajj 

1 CjULall J^lJ <ja -b-la. Jj^ fUajj mm jj-uaj £Uj|JJJ j-uaj 4,qVi'Va 


Jjld^ 4X-j)4Va fLiul aaja <ja • 

^USall 4aaj |j taULa]| 4ijj ^ajC- AJhjiaj caULa]| dJ&ll ^]| Jj4a. Aitual pjjl Jj4^ jiU! 

Jju taj2 ^utl jjJu <j£ajj JjliaJl (ja 4 _ujjj uaa 3 2 Jj4^ jA 

iAj Laj2 Aalc- afljxD aij^-uj Jj^Jj ^jalaVI ^'laia jA j aijatail ^aaaj <jjIa]j Ja^ JjA^ j£ ^2 (j! ia^^U • 

AjuJa jialkl Ijaa ^jj AailS j^Jall 4al& jlUl .lie- JjiaJl (JijaC-) Jl^ Actual ^jj jA j Aitaa^U jAjI Ji^ • 

JjiaJj ^a Aajjja] U-u 3 J^ jl 2 J^ jt 1 Jia. ^liH]! A^aujl 4a caULa 4ala£ jl ^I 4^1 jjj j|jail JlaJl 

AaauaJ dJl^l pjj Jl^ ^utl <jjj ja jlilla • 


4ja j^Ja 

jLkJl UoaJl Ajbua JjUjI tilljj Ji^ J£j l^ljJt ^]) CjUtaJl AaC-JJ JjJ^aj (j^a j!j ^ a]| (Ja 

5i^U]| jj^Ja AiLua^U jSj! Jl^ ^]& cij^j]) JJLk ^ja (il]j ^jjj ljULu]! S^H! ^±klaa]| JjS (ja Cjla^Sxa]) 
LjUlaJl SJA (jaj IgJ Jia. fLuu) Jjjj ^Jl CjUUJI ji\ ^aa^ ^jlba ^a]|j 4a]la]| 
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Data Type 


AB Text 
12 Number 
Currency 
Date & Time 
P Yes /No 

& Lookup & Relationship 
Aa Rich Text 
AB Memo 

Attachment 
ft tiyperlink 

Calculated Field 

Paste as Fields 


fieiii 
Vi ;ws 


(Text) 

( (_fi jl fjbj JSaJt lAgi uULull AjA^j ) 

(Number ) <Aj 

(Us ^iSjVb J!saJI lAgi ljULia!) ^ jj aja^j ) 

( Currency 

( AjaJsV) iIiIjIjcVI Cy* AlaxSt £ jj AlAC-1 4laxJL JSaJl )AgJ AjULuI) £ ji AjA^j ) 

(Date & Time) 

( ^ajI ia^j ajULuIi aja^j ) 

(yes/No ) V/ 

( v jIjjaVI uj^J £ji □ jbj^VI Jjj-a j ^aJU jbj^V 0 ^-u3 jj JlaJl lA^J CjULj]| £jj AjA^j ) 

(Lookup & Kclationslim) j 

(cil^j J&aj JSaJI ligJ CjUUJI £jj aja^j ) 

( RSi Tex c3^ 

( AJLuoi* lA^J ljULj]) £ jj AjA^j ) 

(Memo ) S 

( Aj</ii 5 j£Aa£ lA^J CjUUj]) Pjj AjA^j ) 

(Attachment) ji>* 

( Mib jj-ua]l£ Lhllkjju JlaJl lA^J CjULj]| £jj AjA^j ) 

^Hyperlink) c^*-^ J 

( ^ljUjj jl £l! ijal JsjIjj JlaJ! jA^J CjULjj]! ^ jj AjA^j ) 

\\ (feign View) fj-4-uaj]| <jjajC- Jjjjla ^ J^buJl 

^jjujaHi Aj&jjL jbikl ^jj A&Ajuojj]! 4^La]j ljjjjj <jjaj JjA^Jl ( ^Jc- ci ijS jib 

Aj& jj AjA^j <jjj ^j]| j A^Jjla ^3 Aj^jA-bl JjAaJl Jjl^ ^Ic- jjj^j &A3U U] j^Jajl 

^iuii£ j£j A^jA^ii cjULuIi 


Datasheet View 


PivotTable View 


Pi vote hart View 


Design View 


X 


- -1 i 



▼ Reid Name 

. tli L»i l ^. J 


. Ili A-. 1 * j » *a^| 

__tliJoi ' S ! 1. 



^Data Type 
Number 
Text 
Number 
Text 

OLE Object 


Description 


Reid Properties 


General Lookup 


Field Size 

255 

A 

Format 


□ 

Input Mask 


Caption 



Default Value 



Validation Rule 



Validation Text 



Required 

No 


Allow Zero Length 

Yes 


Indexed 

No 


Unicode Compression 

Yes 


IME Mode 

No Control 


IME Sentence Mode 

None 


Smart Tags 


▼ 


A field name can be up to 64 characters long. 
Including spaces. Press FI for help on field 
names. 


15 


^■VVujAti CjUUj]) £ jj Ajujlfl] j*A\Ka ^ jbu 
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Primary Key 


< 


IgJ A^aLala c_jjIjj!| j jjv^I jjlj (j\ jl f LauiVI AjLuu AJIa ^2 ja jjIV jjIjj J2 ^LLa2 Jlv2l jail! A^jLuula jXu CjLajlxaJl <ja jjj! <j! ^!xj Lai 

Aaj2 ££ SjU. jA j ^uiLu/l ^ULa ^uaj La Laj j^Ja Ll!i! j Ali!l j JiUb ljULuII J&)j2 iLlfrjLala!) dJA J2 j A^aLala uiiUaj!l jjIj jl A aj^ll <jaij 

jli ijdil! AluoluoaJ! jl jiudl jljv Jij jl ^-a jUl ^2j!| jl LjUlViaV) ^ja ijlvJl ^2j Jla c-jLuaVI dull La£a j j^l S j-a jaaldu jSf jj£jj jl ^j£-aj V Aaaa jl 

jjI ^ jSj J2 j JHJI ^Jx! ULaJa b \WV\ A aj;ll dJA jjjxjj Access 2010 ^-abjj f jSjj (jajIXaJb A JJall 


? ( Primary Key) T J* *-* .1 

bjLilj £-La jjj LijSLall pij Jla Jjj2 l-Ljxj!| f&j jjIj La b!l£j Access 2010 dbbj S^C-12 ^2 (Jaab) L-Lua Jl! Jjj 2 uijxa j2 jj Jlv jA ^-ujLujVI rbia 
jjIj ^jl ^^utLutVI ^bia cjlLua jjj| (jaj j-alai jV lAl jjIj <jlaj V ^^j!I dlijxaJI £y* Sjj£ jl ^luduu!t ^2j!l jl JjdaJI flddl H& 

S^j2 ALjki lIua Jl uijxj .1 

dbbjJl (JS £Jjudl Jjuajl! ^bbtfl £bia!l JjSv Access 2010 f »£luj j jjIjj V A-aj$ ^ bub jjIxj £l L-AAJ jl lijli jl b!ti £j!j V j! .2 

Ja-ui jV 

L^Ja^Hj j dUba!) ^2 JHJl iai^J Adiutjl LlaP AjLL ^-uuLuuSfl filial j UjUUj ACCCSS 2010 Is^i LjULn!) A^jjia JjJa f Luul ±£> AJ) ia^V 

dllLaj ^jl] j CjULu!) Aijj (jJajC- A-LjJa ^2 ^^Jal jj 2| Jldu Uil^a ^utLutVI ^LlLa iiA Ji^Jl Ij^J ^jUIj ^j2 jj jjIj CjUUJI ^ jj j u. ja-a Jl^ ^uil jjsuj 

pAA*£ul\ (jlaj& AJLjia (jl\ d!!Ulj| Aj£> AjJALuLa 


JjAai! ^LuiVI ^ULa jA JlaJl |JA jl (jjsu JSaJl ^Lal ^Ula!I A-a^ jj^Ja 



&8t.» Tyf* 

De-mnpcidn 

A 

■—■•'- 

Number 



T rV 




Number 



^JLJ* j*-*j 

Tent 



■ ■ ^ *JL»— • 

CXE Object 




!^LLa2 Jj±aJ! ^uiLuji filial Ajjjxjj ^jI&!j ^j2jj Ajj ufljaua Jsa f LuojL ^jSu! ^L-aU ijjJI d!jj| JjAjL ^utLjjj j^Llil ^..Waj J^ ^uil LllA J ^2 Ij^Jalak ^jlj ^! jli 
jll j^LJu jV jjIjj V ^-aijilt ^2 j!| jl JjAjl! ^uiLutj ^LlLa jjlo! lajja!\ JSa AjV 4_y-ajl!| ^2jJl Jl^ ^!| LijJLa (jA jjjLuj^I rUla Jl^ jjjxjj dux2 J2 



N 


JjJjI! ^-ujLuj! filial jULaJj JlaJj ^2 ja ^!| ^Lila!I j2 j-a jjjxj ia^V 



F jelil f i.irne 

Ditfa Type 

tVSCMtXKHI 

A 

fkj 

Number 



jLkJ +J 

Tex! 




fiumber 



^ jtr-^ 

Text 




OLE Ob|ect 



_ 

T 4 umbet 





i 


Ajaj^ia 

filial ^Lla uajlf!! ^2j jUHb ^2l ^! jjLa! JfL uuj UA j ^l2jVL CjUUj!) ^jj JjJ^jj ^-ujLujI filial ^-ajl!) ^2j!| Jl^ jLjjILj Cia2 J2 
^2j Lai ufljla jV |Jj| jjIjj Vj ^!p j^LLu Jl! Jia-a ^2j ^-ajUl ^2jJl jl ufljx! jl i-i V UAj ??? ^iSjl AjUIjj ^jj Luajl jAj ^uiLuil 
I4II!j Ll !3 t-ij&l li^ AijxJa A^j2 l^JI SiA CjULuJI S^li j-aij ^2 j^-^uu-aj bua jLulju jj-ualai Jjjj AJIa ^2 ^lla jjIjj J2 ufljl^Jl 
djldHI ^Jx! ^AIj liA j ^uiLuil ^ULa J)j%! L-i^uLLa jj! JlaJj |JA Jxaj SiA AaJLaj^VI ^J^J ^ja-aJ uLxJa!l JLaj^VI ^j Lji^j j! ^)l-aj 



^U-uSfl ^Llia jjjxj .2 

15 Ajai^a jlajj JjiaJl ^\aa/*\ j^ajC- <Lj!a ^!j j^ajxJl AjLjIa jjjxjj ^2 # 1 

Jj±aJl CjIjJ| MaaOlI cjjjjj jj^Ja ia^U .2 
Jjiai! ^uiluiSri ^Llla Ji*l A jjjxj Jjjj jiJl JlaJl jilJLj ^2 3 

^jjjLujI ^Ula jiULs ^2 LjIjJI A^> java J^H j-a # 4 
jUvall Jlv!l jIjvj ^ ^LuiSfl ^Llia Jl am JUjj) iavV .5 
jjjxj ^j lilA j ^laJl JiaJt j1j!| ^j ^jjlLaJl Avj! ja Ctrl ^Llia iaLual ^j JjVI JivJl jUJIj dl!jj ^jjjLujI filial Jlv ja jjI) jrl jJ| LUlaj .5 

Lai ^-ujLujVI ^Llla 


a «x 


^Insert Rows 

11 ±r x 


^ Delete Rows 

Primary r und^i 

Test Validation 

^3 Modify Lookups 

Key 

Rules 

Tools 




Do 

DO 
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Create Tables 



S j^l (jl\ LabLnll JliJl j JjlaJj f bu-ut jojlL Ajla JaUall ^jjj UbLa Uj£J la£ ^alUj f Lalb £jab jaII ^ j 5 j Cjialaj Sf ballj <jiua£l jj ^a 3 Ja& 

Jjd^ Actual UILajj tilij ^ CjbLnll AaC-jj l^j Aaj. 1 a 1 | CjULuII AxjjJaj AaC- jj c-iut^ Jjd^ <ja ja£I ^ic- jjjaj j| calalaj aJC-lS jV <j£aj <j£Jj 

^Jlall£ cabLnll S^&l£ ^11 


Ajla JaUaallj ^JaIaI) JjiiJl ^aal 


jA ^LaJ) J^aall J Qu aJA Aa»!^ 
jLkjb ^ jH jilt jauoll Jauall 
Aai ajULull 


jA Jaaall I JA 

^nui filial j^aii 


Ij lUTi ^aaj JjJaJl | 


_"t wjUall 




a -1 ! 9 ^ L-w i^ 3 Laa‘ V 

■. J.irtj* /)' > . wAja} 1 JX1*J * 

waJUaJ 1 yjj-~ * 

^jii 1 - Click to Add - 

X >-*J l 

190 jyu 

Bitmap Image 


2 J 1 

175 



3 

100 ^ 



4 ^ J—=-^] 1 -JA^« 

70 Jji- 



1 5 Jt 

y e| 

190 te*' 



Record: M 4 6of6\ ► w ► 

. Mg r utef Search 




Lgalalaj £a Jabull ^jj jilt Cj^AulII JJ& 


Table Table SharePomt 
Design Lists * 
Tables 


Jji^ JjJ^ Aitual .3 

( Tables ) a^j^a ( Create) <> 

( Ajla JaUall CjULnll Aijj <ja aj£ Aj&jjlaj la jIIIa AajSj CjUIaaI! S JC-U ^11 Jj.1^ JjA^ f LalV ) JjJ^ .1 
( Ajla JaUall ^aa-uaall j^ajC- lj 1 UV 1 A^aSj caULnll S J&U ^Sl JaJ^ JjJ^ f LalV ) JjIJaJI ^ja^*i .2 

SharePoint ^tjS .3 

cbljjaa <> SjlilaVI o^j Microsol^harePomt £-* Access 2010 f IjIIujI J!>U <> Jjla Sj*j tgajblj cjUlall A£jLaa tilllAj tjaaj 

caULnll diljl»laal Laj&au tillSajj Jj-aaijl) jjb A-aaLkll JaI^aII Cj| jAaaj calaLnll Jl^Jl ^IjVuaI Alaalja f Ua| SharePoillt ^ JAJ 4J^jail <jjUall 

Ljbbjlb A-uaLk CjUjJ) SjUVj <ijJ^a ^a!| catjjJulb ^ { J^ ^jj£al Cjl^aaalj tiltjluuVtJ 


S I Contacts 


Cl! Events 


Existing SharePoint List 


SharePoint ^ biUlall Jil .4 

£2ja ^atjS fball tiLl& ^jjsuj SharePoillt ^t Jj^aj (jit (ja cablaj dJC-lS JiL ^ jSj 

oil ^ijSj cabbj SiC'b Jil tila A^lAlt caULnlt S^ Sj jail Jjt^Jll Aiajjja SharePoint 

AJojj^aII Jjt^Jt SdiJ^Jt jjjliallj ^Jbult j£ ^ jl^a AjaIaI A^aIj fbalb Jj-aaijll 

Jjt^aJt ^aa^ ^ja cabLult £aa^> JH jJt SharePoint J* ^t JlialVt ^lIIjla J^bajj lA jJJ-aaj ^1| SiJ^Jt 

j aa£j ^2 tila A^/alAlt 

Jjt^aJt ^5 jt AaSja ^ Sjj^^xI) SharePoint ^ t^ilat jjilt ^J a u ^i j SharePoint * bill 

jA Laj j) jalab l^ajjaaj CjbLall S jUV SharePoint biljAAA ^ahVuttl f Lai Jj^jll ^jj| Aiajj jail 

lA jjJlL ^j2j ja d^Abaa ja I^j ‘LaaLkll tliljlA^VIj tabLul) Cabjil SjUl till£aj VJJ-uta tili^jjj 

Aiball CjbUll SJIPV jl 


SharePoint biblall j^al 

CjULuII ^ tilI aP J-aal jj SharePoint ^*^1^ AjjLa S4bibbj <ja A^oaJ J^j^aj ^,jSj (jl jjj^I ja bjbua du£ la Ail^ ^ ^Ii^aj 

SharePoint ^1^ cabLnll La^u Jaij laa cabLnll Jjl^ J^a ^aljilt Jajj tillSajj Jj-aajl| jjj SJ jail jjjUaIIj ^JIaIII ^UVuaIj 

caULall ^UVu*tb Cjla^Ulal j jjjISjj ^JLaj f ball till£aj ±i±i^ 



Download 


Do 

DO 


.5 


l 
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Home Tab 



(Datasheet View) 3ijj ^ • 

CjlC' j a-v A \\ j b1UV1 CjIjJ| qa Aj-uujjJI l-ujjj Jus- 






Fields Table 


Insert Field 


Home Create External Data 

k e* "t] 

^ ma — 1 -JCopy J 

View Paste Filter 

* , » J Format Patntei , 

Views 1 _Clipboard_r^J 

All Access Objects © « _J -'XieJi 

Secret,.. P • 

Tables y j 

Queries ^ 

Forms y i 

Reports_ y | 

Macros_y I 

Modules y 


Database Too s 


: Database (Access 2007) - Microsoft Access 


2 .1 Ascending // Selection » 
a| Descending ^Advanced * 

Filter 

Remove 5ort Y Toggle Filter 


v s± New L £ Totals 

^@Save ^Spelling 
Refresh ^ 

A|| * Oelcte * §g More * 

Records 


5 ac Replace 
Go To * 
Select * 
Find 


Calibri (Detalll 


« £ - I 

Text Formatting 


Datasheet View 


J y y i 1 1 

*■ »_ iTi Xl' 

X VjU- jJ [ 'na - * i«i 

190 JMU 

2 »lalj 

175 

3 '■X-o 'i<a-Vi<i 

100 

4 ->axa 

70 

5 SHJ* 

190 jyi-i 


* Click to Add 

*1 L*! 


Bitmap Image 



V 

New Record 

Jr 

Delete Record 

A 

Cut 


Copy 

A 

Paste 

!:□ 

Row Height... 


Recoid ; H 1 of 6 


A Paste 

! Sort Smallest to Largest 
AI Sort Largest to Smallest 

Number Filters 

Equals 175 

Does Not Equal 175 

Less Than or Equal To 175 

Greater Than or Equal To 175 


£ | Sort Smallest to Largest 

a| Sort Largest to Smallest 

A* Copy 
lSi Paste 
fn Field Width 
Hide Fields 
Unhide Fields 
j|| Freeze Fields 

Unfreeze All Fields 
dft Find... 


f* Modify Exp res! 

(ifsj Rename Field 
w Delete Field 


AB 1 

next 

12 

fjumber 

a 

Currency 

% 

Date &Time 

F 

Yes/No 

a 

Lookup & Relationship 

Ar 

Rich Test 

AB 

Memo 

I 

Attachment 

ft 

Jjyperlink 


Calculated Field ► 


Paste as Fields 


Num Lock | |fl§| & & £ 


CjULJl 43 jj Aljjia 


Aulualil jC- 


Ajuj-uJ! j-aljVl 


( Views ) uajP <jP .1 

JjJaJI o^J 6, (jJ 3 ^ku . ii 

( Clipboard ) 52aabJI 4e>*?-4 .2 

;tJaij j QA JjAaJl £a J^bull 


( Sort & Filter) jjfi .3 

i (jA jl ^31 (j* jji3! (jl£ f Ij-uu Jji3l CjUIap JjjJajj CjUUj £a J^bu3l 1$1a 

l ^ Ajjj LjbbjJj Ja£3 3 a < CjbbjJJ 



( Records ) 

Luajj 1 $ 1 a j JfcAVitlj j j 43tuaVb j-a J^bu3l l $ 1 aj 

Qja ) t£UJl j j f j .\i4Vi3b JjiaJl j-d J^bu3l tillLaj 

^ UUj AjU£ AjS.j £a 



(Find ) a^>4^4 

AjjUaAil CjUUjJI Jj^aj3l d^ail IJA ±iijj Luajj ljUUj ^ jl ^A 


Do 

DO 


.4 


.5 


I 























































































Record; H 1 of 6 


Search 


ENG. M. ABO EL-ELA 


Microsoft Access 2010 


( Text Formatting ) .6 

IgJ ^^aSj jl Jl jau Aitualj JjliaJl JjA^j SI Jb-ailj Aa^yj JadJjj £)jlltj P jba ijaJ) C-u^> (j- 4 l^fluauj JjiaJj Cjbjb-a £4 Jjabuli j 

(list Orders records) 05U*J1 A^Jli .7 

Jj^li)j Cjbiag- JjjJsjj £4 J*atsuJl t^fttd ^>4 ^Jil \j Aaj 11]1 diA <j-4jVI SjtiJl jj jAjj J^uJl AjI^j { J^> cJijS. jib ^j 

ufliji^il j AituaVlj * a wtlj 


( list Orders Cells ) b!>tdJI <*& .8 

tgJ!Ad <j-a ^ilj A-4jU& 2| dJA j^iaoi (j- 4 ^) *jli!l jj jAj j ( Sl4^Vl J-a jl JjlaJl J-a Ja-uJl jialii ) AoU jl <-ij$ jib jgiaj ^Aj 

JlaJl liA CjUbj Ajg> jj ^4 JjiaJ) ^Sg Aji</i*iltj jjill cjb.bg> 


( list Orders Add Fi^B Jj^ 4ibSal j^ljl Aaiti .9 

AjS IgJldJt ^jj ^oil CjbLnil £ jj Jji^jj JjA^Jl ^S| Jla. ritual ^4 j A- 41 UH aJA j^Jall <j-ajV) SjtiJl jj jAjj Ifrjjg ufl j3 jSb j^iaj ^AJ 

a i 4 </i*iIt (jiajg- AJLjL ^ Jj 3 (j-a LiuijJ bxS 


(Slider Between Records Bar) on .10 

Jjg> ^i) A-mbib jlgJab ^jjb Aj) ia^^Uj JjAaJb Cj^l^ubj (jaj Jlnjj ^jjliaj) Aa jS ^2 Sjj^,ja 1| ' Ag> j4A-a (ja V^j ^jdlujj jAj 

JjAaJb AaK ^g- Ca^bl j) Ajiuai J^lg- f Ij^l ^j^4j Uaj) Ada j Jjj^Jb 


y 

list Order: 


( list Onders Columns j J *Ijt Aaib .11 

jjiJlj J^alJij q^J) ^4 JjiaJl j-a J-abu]j qa ^ll\ j A^jllij a JA S jlilt jj jIjj (JjaslS! ) JlaJl AjIJj { J^> ua jS jib j^Jaj ^A j 

^SbJti Luajt A-djg> jl JlaJl jjjxj iilldaj l^laj .\i4Viiij f lidVIJ 


Sort Smallest to Largest 
Sort Largest to Smallest 
Copy 
Easte 

Field Width — 

Hide Fields 
Unhide Fields 
Freeze Fields 
Unfreeze All Fields 

Find.,. 

Insert Field 


Column Width 

;lE=Ljy 

b* 1 

Column Width: 11.75 

I °K | 

d Standard Width 

Cancel 


Best Fit 


( Column Width ) o*jp 

Aj Jj^jaII jjla-ai) ^a L-i>uuUlj JSaJt (jdjg> Jji^ai ^ jdluu 


( Hide Fields ) * Ui| 

Jjj^Jl (j4 (. jjlgJI Jia. flidb LLa^ bA Jjj^Ji JjS^Jj ^j4 j) flidV j 


j 


Rename Field 
Delete Field 


r 


JjAaJb jAtia 






g €60325348 

^ 223996574 
43J 652528456 


AJajada 

jV ^.lA.4 AiSJj Ajbbj J£j Jj^j^a Jj Ai^ V Ajbbj Ajjj ^jg >j flid) 


( Unhide Fields) 

^ibil£ jjjLua l^Jlid) ^1 Jji^i) jl^JaV ^jdlub 


Unhide Columns 


JjAaJb 


^olumn: 

\m: 

Q ah II /X9j 


|l/l \_JLoJI jOuiatI 

N/ ; c_JLoJ 1 l_/l>p 

U ; \_JLaJI >»JhOj 
fW] <-JliaJI 4>9-o 

13 A$>JI 

3 Click to Add 

\ 



Qose 



^La) A-a^lg> j-Jajj ^j!j 
Jjj^J) ^ Sjt$ia! J)^xJ) Ji^i! 


hce20i( 












































Match: 


Find What: 190 


WO H 

Current field 

Si 

Whole Field 

B 

a a 


□ Match Case 

|y] Search Fields As Formatted 


( Find) 

b Liaj! IgJlJjlmt (jSuuj A-aK (j& ^^Iuoj j 


( Insert Fields )JS* ^Ijj) 

jrljJl jlbb)j ALs Jl^jj JkJl ^ic- l i ijS ijlb iillij (jlLa -b-i^b JjAaJl ^Jt Jj. 1^ V 

Abe* uiSljll Ja^JI JjS b iUVi Ajjauujj AaIjJ] alb 


- 4jckj} - 

oa*! - --•- 

” _ . 

}■»!< 3 J -AiJ w k |. JJ»-> 

660325348 


<pS 

223596574 


* 

652528456 



br - 

- 1 

- 

j jj-' » 5vjj. ^_j_‘ » 

-jlL+. - -i* .-■>- ^xL 

Jli3 J -a\a 



iJj 

660325348 

— ^ ^ 



Sjilif <^2! 

223596574 

r 




652528456 


( Rename Fields ) ^ui SjI^I 

JjlaJj f L^uj) j) j£j AblLal Aia^^Li ^ Jj^Jb JjlaJl Ajaujj SjlC'V ^Vub 


x-xY * »f7 13^ * 

jj J-*-' • ■* A ^lJ- VkJ_L.‘ . 

. I : |i - ■«* -x>- 

JLd jJ xxx Ji 'n* 


660325348 


SjKi? <SC 

223596574 



652528456 

r 





— - • hJ - 

- — • -— - 3 - - • 

- 1 ^ ’ 


1 

J*3 

660325348 



SJ*’.ir Ajju 

223596574 

s 

*>h» 

j^U- -4llS 

652528458 


( Delete Fields ) JiaJl 
t$b! rUbb V ui^J ^Vubi 


hV • * ' ^IjJN 

♦ **++» i*vi * 

-JU 4 ., • 1 .« • 

x> y — ^ 

» 

*r* 

660325348 


v° 

223596574 



652528456 

♦ 




-••• - -W • _^3-iV --- - 


iJ£*2 - <i— J 

-»1X w**^^ 1 

i^J 

660325348 

J* 

:>xsr ^ 

223596574 

-taj ,_j* -jj Jr-* 

— x aHI 

652528456 

- 




Jjklluj Datasheet View babbbl ASjj q^js* ALjla ^ JljAabl J*Ubl AijjL ^ Lbj*j 
Design View ^A^Sll <jbAJLjIa JjliaJl J-abuJl AJbjIal 
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^2b jjj-b ^jjj JjAaJb JjlaJj ^2b bLj^j be* Ao£j^ £-b (jjjua l 
tb Mib2 Sjjj£ j SjjjSJI bbbbl Jlbb ^2 Qabll Aj*b ^ 1 


( Freeze Fields ) JjSaJt 

abb j) .IjaVn ^,j 2I5 Jj^Jl ^2 S jjj£ Jji* Jj AJIa ^Vub SjJ-a ^A 
<u) JjAaJI JSaj J2a J^Uabl J-ac- J^-uoj bbjj Abe- JjiaJI 

Abe* dAoC'VI ^b jjj-bJ ^uiVI J2^ ,\u>* 


Joji^ Aa▼ - * h ^ t 1 v <&LaX/ 

Jj* 660325348 


VljJ 1 Jj 1 JUul 
i . 1 1 1 w I ~- x ,*i>i 
J. —i Ul 4 .43: Xj- 


* 

-uji' Jjf 660325348 

223596574 

iy- as 652528456 


223596574 

652528456 




( Unfreeze Fields )\)jkJ' ^ f’lill 

JjJaJl JltJ 1 tjh bu.*^ IjJJltlj JjAaJl Ail£ 'jfUUV aAjy ••' 


Rnd and Replace 












































Database (Access 2007) - Microsoft Access 


Home Create External Data Database Tools 


Design 


^Insert Rows 
Delete Rows , 
Modify Lookups 


unde Test Validation 
Rules 
Tools 


Property Indexes Create Data Rename/Delete 
Sheet Macros ^ Macro A 

Show Hide Field. Record &. Table Eve/#? 


View 


Primary 

Key 


Relationships Object 

Dependencies 

Relationships 


Views 


Field Name 


Description 


Date/Time 

Currency 

AutoNumber 

Yes/No 

OLE Object 

Hyperlink 

Attachment 

Calculated 

Lookup Wizard 


lodules 


.ong Integer 


Format 


Decimal Places 


Input Mas| 


Caption 


The data type determines the kind of values 
that users can store in the field. Press FI for 
help on data types. 


Default Value 


Validation Rule 


Validation Text 


Required 


Yes (No Duplicates) 


Indexed 


Smart Tags 


General 


Design view. F6 * Switch panes. Fi = Help. 


Field Name 


Number 


Primary Key 

fU Cu i 

r j '4A Copy 

“ A 

Insert Rows 
^ Delete Rows 
Properties 


Text 

Number 

Text 


OLE Object 
Number 


ice2oi 
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( Design View ) ^ 

AjLjia jlaHIj J^yA til 


JjAaJl ^ CjULni) £ jj 


i fl.wllj AiluaVb JjkJl £a 




^yuitu&t 'La'^ 


Sjlill jj { Js^ jiillj 

JjabuJi l^Jlui j AaJLUi S 

i j\^Wj j Aaj.1aJ| lAjAaoII 

S±>±yM la ijiuali j 


£|jj! jjjj Row Design View o^jS' jrlj-M 

L-Luoil ^hA Insert Rows <-* \ja^ jtIjjI jLu^I j AJLluJI SiiUli aLa 

CjUUjJI AAjj (jZaAjLjh ^A AAj j]a ^A la jWall 


All Access Objects 

8 « 

Search ... 

p! 

Tables 

y 

Queries ^ 


Forms / 

$ 

Reports 

$ 




l 

File 


4 

g 

rr| 



Numbed 2 



. itl L— *1 . . ^ 

Text 



>. ill ini 1 

Memo 



. itl LH J » - a^ 

Number 




























































































Query Query 
Wizard Design 
Queries 


Crosstab Query Wizard 
Find Duplicates Query Wizard 
Find Unmatched Query Wizard 


This wizard creates a select query 
from the fields you pick. 


Simple Query Wizard 


Which fields do you want in your query? 


Table: w\Ln)i 


ice2oi 
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Queries 


ljUUj Vi j) CjLLuaAi *IjV jl huaj AjIa^U ^1 


il l *\\< LaA^LS j| CjULnil f IjV jl ljUUj ^-jLjj l_j1L jA Queries 

. tgiia* jl U jjjxj jl JjJa ^1 CjULj AiLiaV jl JjIJa Sj£ j) J^Ij JjJ^ £)-a 


AjjLu^ cjUIap f IjV jl Jjj^ (j- 4 JlJ ijIujV ^H2I cjU^UIuiVI ^a [ Select Queries) ^^^1 cjU^jlLuiI 

Ia jjJu jl ig a.w jl cjUUJI AiUial ^±kluoj ^1 cjU^jlLuiVI ^a (Action Queries) *1jVtfl cjU^UIui) 
jl ^ IjVLuAj 1^-uajCrj JjIj^JI {ja cjULjJI £j-*V ^ ^Vu a i ^1 cjU^UIujVI ^a (Data Collection Queries) biUUj jjjlV ^!>Uiuj| 


LjLq^IxIujVI flub) Ljt^lxluil A^J4^4 f tub) L-UJJJ jMk (j-q CjLa^UIujVI f tuul ^JJJ 


( Query Wizard ) cjU^UIuj^I gU** .A 

<jl (jjt a jLj JjjV) Aajsu <j!j Jj V Sjj£j ^Uluil qa CjIfLiul ^Ij JjlJaJl ^A CjULn2| J&ljS ^jjuLui) <jl ISjLuj Cjj£J 

JjSa S JC- Ajj Lj^lkSl AaujI JjJ^ L^j CjUbj dJ&lS UjJ] 

( L-iiUal! jjJj&j — CjIajJ — ijllkll ^uil — ' aA<\\ f&j) 

?JaSs djjJJjj cuiUail ^uil Jj Aj2 ^jjj ( Lj^Uall CjIjjJJj ^IjlLuiI ) Aauj)j JjJV ^jlLujI J-axi CJl^^taLLuiVI ^cJlaua LajVLuj^ ^btluil Jjjjj 


( Simple QiS^yAAizarc a hj < njti diU5UI«Vi gJlxa .1 

iljkiJl £iiij (Queries ^U5U2*J (Create) *Ui2l V ( Quen Wizard) >»j J&- <*jii • 


Ahuajti CjLi^UIujVI jbU-a jUHL ^ 

(Simple Query Wizard) 


IJ& Jl ja 2I JjJ^Jl 

Ala ^^xIujVI 


Jj^Vl Jl ja 2| JjiaJljbUlj fk 


0 »«iJl /xSj 

FI 

| V J LsaJ 1 >0 ujl > "*v. 

v-JUail •iL>>j 



»1 






FI 



L«J 



Cancel 

Next^S^] | Rnish 


_ v » 































































































External Data 


Z Totals 
^ Spelling 
jfU More * 


Views 


Records 


Formatting 


Record: l« lof6 ► W ► 
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ice, 5 


Simple Query Wizard 


That's all the Information the wizard needs to create your 
query, 

Do you want to open the query or modify the query's design? 


o Qpen the query to view information. 
Modify the query design. 


: Database (Access 2007f^Microsoft Acces 


Home Create 
* Cut 

t Copy 

it Pa.ntrf 

aipboard^Sw,. 


Database Tools 


2 .1 Ascending ^ Selection v & New 

Descending Advanced - ^ J? Save 

Filter * Refresh ^ 

All * X Delete 


Calibri (Detail) 


Remove Sort / Toggle Filter 
Sort & Fitter 


F hd 


Text 


All Access Objects 


seo/rfl 




julal 


Tables 


Queries 

5 w'MkJI Query 


~ - --- - l 1 A 

JJJjA Jc 


jU^. 


Forms 


Reports 


Macros 


Mpdmiri 


CjULuil dJiC'li Actual Lj^UaJl ^IxIuj) 


: Search 


Num Lock | GO] | & iffl. sol & 


Datasheet , ie\ 


What title do you want for your query? 
^w\LbJi Query 


Cancel 


< Back 


Finish 













































































Simple Query Wizard 


Crosstab Query Wizard. 

Find Duplicates Query Wizard 
Find Unmatched Query Wizard 


This wizard creates a crosstab 
query that displays data in a 
compact, spreadsheeHike format. 


Crosstab Query Wizard 


Which table or query contains the 
fields you want for foe crosstab query 
results? 


Table: 

Table: ii$oJi 

Table: .-Alhli 


To indude fields from more than one 
table, create a query containing all foe 
fields you need and then use this 
query to make foe crosstab query. 


Headerl j Header2 | Header3 


Crosstab Query Wizard 


v-JLbJI G-O. I 




Select fields in foe order you want 
information sorted. For example, you 
could sort and group values by Country 
and then Region. 
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( Crosstab Query Wizard ) gJlxa 

(jjiaJl (j* ajllkj JSa. jj'i P ja^aI! jaw.jtl ^j S.1 a£|j ^ JjlaJ ^^Uluil JaC <ja SjIaj 


GjLs^UluiVt ^sJUla jUikb 

( Crosstab Query Wizard ) 


pa^Alml Jjjj JjlaJljblklj 

4 aa (JjLa^Ila!) 



Cancel 

< Back 

Hext > 


uJUaJI puuj\ 

| gjJLLJI 

| Headerl 

j Header2 

| Header3 

lcJUaJI /Xaa>I 


TOTAL 



2 ‘_J LaJ1 C»_^. 

2<_JlbJI _u Vfii 




3<_ULiaJI jBuud 





4uJLbJI jOuu.‘l 
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I Crosstab Query Wizard 


Which field’s values do you want as 
column headings? 


For example, you would select 
Employee Name to see each 
employees name as a column heading. 



Sample; 

oJLLJI oJLLJI jjImj 

1 lv jJLLJI uL>;j 2 v jJLLJI J 3v JUjJI 


lt_JLklJI jOuufi tt .lftJ jy jfc 

TOTAL 


2v_JLbJI /iuJ {2\_JUaJI jfiij 
3i_JLraJ! /Sou.1 3 uJLjJ .■ ■: 



4^JliaJI jOu-f 1 4uJliiJI jjSSL, 





I Crosstab Query Wizard 


What number do you want calculated for 
each column and row intersection? 


For example, you could calculate the sum 
of the field Order Amount for each 
employee (column) by country and region 
(row). 

Do you want to summarize each row? 

F7i Yes, indude row sums. 


1 i_r fiSj 


Sample; 

:!3 



oJUjJI jxjuu 1 

v-JLLJI jjXaj 1,j\x>*aJI p3jJ\ 2t>o>«JI ^9>lJ 3 ^- 03 jUI 



l«_JLbJI 

l^JUaJi ji ifli Max(\_JlbJI obr>>) 



2 \_J Uxi 

2v_JLcaJI 

II«. II . . A*- 



3t_JLaJI flutl 
4^JliaJI jOuuJ 

ji-JLtill jj±£l. 

4>_JUaJI jjA£j 








Cancel 

< Back 

[text > 


0rssh 



I Crosstab Query Wizard 



What do you want to name your query? 

LfUWijCrosstab 
That's all the information the wizard needs to'b^ate the query. 
Do you want to view the query, or modify the queryttegign? 

(4i^/iew the query. 

Modify the design. 




Cancel 

< Back 

Clext > 


Finish 




.lit (jiajjUl ALjJaj ^UluiVI jU&l 
fIfjl jiil £ 


hce20i( 


































































































































1 Dit*fc*te (Accttt 2X1?) * Mtfrotoft 

r«oti *< 14 -Vu 


Report Wizard 


sC Module 
& dm Module 
£3 V»IMI B»UC 


Tafclr Stwefovit Query Query 
Ssfa^gn in;: WU»r« Deugn 


For* Forw Slant 
Drirgn Fora 


Report Report Blant 
Deiign Report 




Mew Query 


Simple Query Wizard 
Crosstab Query Wizard 
FindDupljcabesQuerY Wizard 
Find Unmatched Query Wizard 


This wizard creates a query that 
finds records with duplicate field 
values in a single table or query. 


Find Duplicates Query Wizard jj 


Which table or query do you want to search for duplicate field values? 


For example, to find a ties with more than one customer you would 
choose a Customer table below. 


Table: ..-j wui tLow**.-! 

Table: <_ALk»Ji 


Table: <_ALfaJi 
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AjjUqa'I ljULJI 4jj £jlLa <_£lL2j 

^uiLuiVI JjiaJl (jA A o/ilVurtdlt j 


CjULJ) d^li (jl\ Mutual ^Uluil 


licates Querj^^izard ) CP fihluA gJlx* 

Jjia ^IjlLuuI jl SjjLa i j\ CP ^Vuaj 


jjLaJI ^cJIjla jbHb 

( Find Duplicates Query Wizard ) 


CP Jujj jUlkb ^k 

SjjLaJI JjlaJl 


iKr*t\- 

jPj 



[ QdaH« _ 

□ - w.Crowiab 


| "jp •'»»' Query \ 

loom 

9 

[ Ryrti _ 

X 

Macrtn 

¥ 
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I Find Duplicates Query Wizard 



























































































i Arcwi 30n7)TMirnrw^ 


ftcport Ptp&'i fiiir* 
Oengn Report 


M»tlO 


vmul Bim 


k(*ci Otjeas 


L ^>W_tnntt»p 
3 ^ M dwplK«l»» *VI 


Simple Query Wizard 
Crosstab Query Wizard 
Find Duplicates Query Wiza rd 

Find Unmatched Qu^ Wizard 


This wizard creates a query that 
finds records (rows) In one table 
that have no related records in 
another table. 


Find Unmatched Query Wizard 


The query you create will list records in the table you select below that have 
no related records in the table you select on the next screen. For example, 
you can find customers that have no orders. 


Which table or query contains records you want in the query results? 


Table: tbo^-i 


Table: q^ci>di j!$aJI 
Table: ^\LbJi 
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( Find IKnatchedOuery Wizard )^lSjUalall jj& <jc diaall £JU-« 

j&l fj\ yfi iij iaUjjl ij I jA j 


.-.la.lU-.^U jjC. jjc, ^IjLLuiI jjlSlxa 

(Find Unmatched Query Wizard ) 


(jfr Jjjj (j iil JjJaJI jUlkb 

AjlLlIaia 















































































Find Unmatched Query Wizard 


Which table or query contains the related records? 


For example, if you've already selected customers and you’re looking for 
customers without orders, you would choose orders here. 


Find Unmatched Query Wizard 


What piece of information is in both tables? 

For example, a Customers and an Orders table may both have a 
CustomerlD field. Matching fields may have different names. 

Select the matching field in each table and then dick the <=> button, 


Fields in ’vU-bJl' 


Fields m 'o^l>Ji ^i$aJi' 


\—JLsaJI 
t_JLiall j ■ Q ' 


Matching fields: 


puu.1 < = > vJLkJI puuLl + 


Rnd Unmatched Query Wizard 


What fields do you want to see m the query results? 


Available fields: 
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JjiaJb AJsjjjaJI 


(jx* JjjUaUl jUlkb 


*_Jlkdl 


(jjliaJ) (jju Jjlj Jkll b ^ 

_ 


U jlgJal Jjjj ^1 JjiaJt jUlkb pk 


I ^ ... 11 fl3j 

If >1 

| «_JUaJI ..iI 




<_J LsoJ! 5 j$^3 

r^ri 

v 



\ 


m 



t«i 




< Back 

Next > 



< Back 

Next > 


[Table: u -j v.xvi i tUx u,i 


Table: » ai^ji ^juu 

View 

q Tables Queries Both 



Cancel 

< Back 

Next > 

Finish 



















































































































Find Unmatched Query Wizard 4 


What would you like to name your query? 


j«r\l bJi Without Matching a^IjjJI ^i^oJif 


That’s all the information the wizard needs to create your query, 


Do you want to view the query results, or modify thKfluery design? 


tejaS : Database (Access 2007) - Microsoft Access 


External Data Database Tools Add-Ins 


Home Create 


3JJ Form Wizard 
Navigation * 
More Forms ’ 


13^ Report Wizard 
d) Labels 


) «$£ Module 
* <3 Class Module 
*3 Visual Basic 

Macros & Code 


Application 
Parts ▼ 

Templates 


ible Table SharePoint 
N^Design Lists - 


Query Query 
Wizard Design 
Queries 


Form Form Blank 
Design Form 

Forms 


Report Report Blank 
Design Report 
Reports 


Macro 


* t^UaJI Without Matching 

. iT 1 . 1 —' I .. ,i i w . iT. ^ 


Record: M lot2 ► , ,■ r ■ Search 


Datasheet View 
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AJ&jjJa j jLu^b jk 


Ja£3 Ajjtia.all CjUUJI Ajj £jjIa 

yk UlLuiVI (JA A ha\\ J 


CjULuI) Actual 


A n* a CjUUj (jlz qa lA^jSnj Ua§ AJoluuj CjU^UIuiI ^A AJ&jLuJI CjU^UIuuVI 

JjlA^ CjULj Ujjl <j£3j ^Uluil jl Jj£I jl (1)-® 

JjlAaJl (jA u Ai^bJl £jj lilijj CjLa^jlLuuVI ^aaj^oa Aj&jjJa AJl^lj dJA J^a^Vl o-a 


All Access Objects 

•r «' 

Search.. 

Ip 

Tables 

V 

Queries 

^ i 

in -'^jaJi_Crosstab 


^ Find duplicates for *i>i ... 

Ap —'gali Query 


wlikJl Without Matchitfy.. 

Forms 


Reports 

* 1 

Macros 

i? 

Modules 
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.B 

Aj SJ ,ja!\ JjAaJI oJ^i j ( Aj^uuj CjbbJt s^li ^lt -b-1*. Jj^ Ailuab <jVI ^jiiuj 

( SjL a _ cblauabjJl SjLa — 4aLu£j]| SjLa — ^UjVI A^oiAIA SjLa — filial I ^-uil — uLuuSJl ) 
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S.1A P^J^ 0*3 £iULu 3 t dC jLq^jlLuiV) CiLajk-a (jjj A»iiualU ^Vu/i kjjJu 4 &ja\.a ^A Criteria 

UJjUj j) U^Uaj IjjS ^5 <J3 jjxaJI cjUUJI jjil ^Vu * n j : ( Sort Criteria ) jj^ jk*-* .1 

Jji* <> flill jl jt$kV : ( Show Criteria ) J-$k) J-p* .2 

aJ Ijuj cjULni! Aoi^aj Jlj-aJl k £2 kjJj ijj tiSJjj ^bLLutVt cjUUj Aai^jj SjUlil ^a j ; ( Criteria ) j .3 

kia cjUj!*- 4]| ^ Aw cjUj]*-aJI Aai^j SjjliJ jll kj*i pli A-ij (j) J-a1a jU*-a jAj : ( Or Criteria ) ji jk*-* .4 

J kj^i o^J ^ ( j' ) J ( J ) cjUaj^JI l^k- 
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A-ujAiA SJU ^5 45 jl 40 £J*>* Lj^lkl] ^UU • 
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Join 



1 j *\\\ JajjJt j Zja cbbajlaubt dJlA Lg-aiabujj ^1\ JjLuj jib ACC6SS 2010 *^Jj2 * bAjbjJt Sxl£ jjb j£J JjtiaJt fLuub tlab£ Jju 

^lUlt ^it t iluaj j JjtiaJt <jjj ( join ) ulua j (j-4 j Alajjj-a Jjl^ A^jlubaJt JjiaJt ^bajj <il]j iiilj tAilLajj A»ataJt JX 



(One-to-one Join) lhL* lh'j .1 

Jlj^Jt Tf <jjtj2t Jj.iaJtj "AlujI jdit Jtj-bt" ^liUt JjAaJt ^ Aj J^jQa-a iai2 .laij Jxuj ?f c_£Ua3t ff Jj^t Jj.laJt cA Jxuj j£2 CA^ J4 l>^J ^ 
AJa-uj-aJl cbbaijlaubt j^jaJ ^jj Jtj^Vt L-Jij AiS? tjlai AjuLb jX AjfctaJt abb j J’Lj^UaJt* 1 JjVt JjAaJb Aj J^jUa^a jai2 i^tj Ja*uu Jjaj <jja AjV ff A-luu|jJ]| 
Cjbaijiua (Jjj^lJ jt Aalat ljLujjV Jji^ (JA f ja Jj*J jt Jjl^ dJ^ <j jjaj Jj^ (j-utjJ AJ&1& ^Vi<un JSj JjiaJt qjAj ^Jb, AijjJaJt Zlfr j 

tiljluua Ji^ jJjiaJt tilijluu jt Ai^UJl SiA uLjxj -IX ^-ujLujVI Jj-iaJ) qa Axj2 As-java t^,Ay]a*i 


<jjj) jj o 4 j Ai^P 


ljj£J) jja JX (j\ uaJj^aU J)Lajj n c_u£it fLa^ut) Vf j ff jji]j^]t fT Jj^ j-a-uajj ljUSJ) 
ff jjilj^lt ?f jdaJt (jJJ AivUJl jj£j t.i£AJ ff l_u£J| flAuj) ?? Jjdv l_u£ Sx ?f JjlaIja]) ?f Jj*^ 


o-i j ifcip 
S^li ^ Ja^V 
j! (j^A^ tillil Uuj j 
<-i!j]aij (jj)j Ai^lC' flAutl ?? j 


.2 




LitjiaL (jjulj Ai^tp 


(Parties many Join) <-iljlaL <_iljial .3 

(jjjtj (j±&k& tiljlaL LitjJat Ai^ ^utL ^ilt jAj J-uajit J AjLaJt SiA ^lujjj dJlj Jji^ fLuJ) tiljlaU titjla) Ai^ JjLaM 

Ai!iU3t JjUA jt jtJ^J J£ Lbloi) JjiaJt Ja-UL ^t ^t (J^JJ U-a daJtaJt Jj^it ^t (JjJji^it Ji3 ^^uiLuiVt ^ULa ^tjj) ^jjj tiljlab 

^A Aijia. jj£j jt ^iC' ^ jLujjJ-ait f Iaui)) AxLubj Jjia. Jjia. AiLuab l^JLa J-abuj jiit Cjbbbt Sj£ilt SiA ^jjjlajj ^jAj Li j^jjj 

*ilt fSj — dJLait Jj*-a ^uit — aJbait jjj£J ^uit — dJLait ^uit ) 

J& JT.jJj-bt jilit ^jj Jjt-ls. jl^iat jtjaJt Jjj« 4 j-aj CjLa^Ulut) As> JAyA f Lul) ljjjjj ^a ^^UluiVt ^aa^olI ( J& jlUb ^jAj Aiaia.j AjUIjj AjU£ j-a f I^jjV) Jau 

UaIxjj Jlui ba£ ^ Ujji SjSijlbt Aj^ult JjtiaJt jblkb ^j!j Li j^jjj ) ba^-La Ljbbbt ^ic- Jj-uaaJt Jtj^t JjtiaJt 


Jj],ijiaJt jjj Ai^Uit Jjiabj ^ti ^abjJ) jt 
A-a^lc> ^ua ijj ^'LJj ^uuLujV) ^HLa <iSjluua Jla. Jja.j] 
^Jjj AS^UJt Jj^aa] S JA Jajjlt 


UA jjJjiaJt jjj A-a^ Jjaj 
^Jjllaj ^X- j 'kfrhj Ai^C- JjiaJ d]jj 
^ujLujV) ^abLa 
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^^luuxli J^-uj j ^liij jLuu SjjSIaJI Cjjf!J^V! ^ ^£J ^jLajJI L-fijUa jj S^Luu^ll 
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(JA (jAiiTkA S^ibaj Ci\jAAj £l jj! til] j£ jj l a£ A£ J-UAJ £ JUaH! f LiJ) tiL&LuuJ SJj±^ Access 2010 jSjJJ Aa-p^ t jj & ljULJI CjVIajI £i4 J& 
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^j ( Form ) jr^j^ SLV! J& jilib jk ( Form jriUS as>ja^a( Create ) *LiJ) c> 
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Aj jaj J-ac- jIj-aJI Jj^aJI jiUI 


Ljlilj Aj AajJ^ CjULjIIj Lj^Uaij jaj 


S' A • 
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( Form Design ) jr jjAill SIjV) jr j><u fUAjl 

Alua&Ail Aijiali fj&j ^jLalSI -j a,A^ ali (jbj AUUJl s jsUII US jail ^ jjAiJl - > a• cH SUVI jilSU Afrj.av.a fUiuj ljjjjj £ja 

ill JIa^j Aajaj ja^aa]] SjjjS AaSjS ^laju Igj) UuAi Access 2010 UiULull Aaajj jjjSjla-4 <ja jjjS 

. a'i ^ja Ifrua ljaLLm) jl UjULuSI JIajI A^l j £a JaUaSI AJ^au ^Sl ^ J UjULu Sx-12 ^$1 JaI jfr 


JjlJaii Ujj ^JjaaII ^9 cjSaj JjSaJI 


Form Design Toots 


Aj&ia ^B J Aiu JjAaJI ABlual 


Aio^L 

V ^AaIuu.4 AjI tiSjjSij ^ua LojIjj Aj ^AaIuua]) (jlLa tiluiij ^ua jj 
A jj^ui ^ Jjj Lua ^UVurtVI AjP jA Sjj£i j (j! Ajjj CjUUJI JC'IjB £4 J-abu]| 

4b]j^-uJ ^\y aUjj j-uu ^]| iil]j ^ Ajj ^.lVurt4 J^-uj AJxa] ^j4</i*ilt 


Form Design Tools Ta ^u^aj biljjl jAj aja^ l-ujjj AJI ia^V Ailubl SabUJI ^u^aj SbSfb ^jjaII] fUiul He- 

cj 1 ^j ^4 ^ 45 jlab UjjAj ^bilj ( (Format Tab - (Arrange Tab) - (Design Tab) ^cr^ 

. ufl)ja^b AAluujj ja! 3) J^buU iiljC'Luuj ^Aj IgJ J^bul] A^l^ 


Forms 

a 

[=U form^\di 

Reports 


Macros 


Modules 
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uu 1 

► _u 


l^esign View 
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Num Lock | ® Bui tS 
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Fields 


Form View 


Layout View 


Design View 
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Design Tab 


Aa|| B Co,ors ' 

View Themes g] Fonts ~ 
Views Themes 


Aa s □ Q, H H • bd a “ 

^ image - lS Date and Time 
Controls Header / Footer 


l^L Subform in New Window 

□=5 

View Code 

Property Tab . 

Sheet Order 1*} Convert Form's Macros to Visual Basic 


(iljC'LuoJ A CjIjJVI QA A& JA^a Igj ljIC- ^ ^Jja23| ^AAj^U ( jl£> (JA LI C-UJJJ jA J 

A .La ja!| ^31 

(\^ws) 

aA jJLcIj ^jjjjjll jLui AijiLal AiH^aJI (j^ajatSI Jjjla (jjj » W", ,."j £ j(jJaijft Jjjiai A_^Lk Ac j^a-a 

AIa f ^iaj^oAI] j ( jk 4alc> J-a*13 


Datasheet View 


PivotTable View 


PiyotChart View 


(Themes) 

Aj)j3|j Ja^Jj JLuj jjjxjj £Jja131 \±fc <A^aliJl JaLaJVIj h jJsdJl J^uaVn A^oAL A&jAyA ^A 

(Controls) j^aU^ a^>4^» 

4j 4ajAa3) CA ViKlt ^ ^Tkjnllj £Jja 13I Uj&luu IgJ) c_u^ £A&jAyA ^Al qa ^Aj 


^Sl Sjj^a p A\ua\ 

JaLujl H jJV 


l^xJaj^j ^£au3|j CA ViKlI JjAaa3 ^Vu*n 

f 

<j*aj qja r\jSi a. iVu * m 


fn 

rXYZ i u=3( 

■$: 

€^in 

1 ? 

CW - 


^3 cj ! # 1 




jiHll ^Vi jA^aiP ^IjJV ^Akluoj 


l_uj ^jlajxluu jA^aiC' ^VuaTi 


j-*I3l Ajaujj 

JJ ^ AxldUJ 


4jjA^ ^Vi jA^aiP ^Axluu 


^J>aU| ^1 Sj>-a ^Axlui 

^JJa 13| ^31 4-4jlS A.lVu *M 


j^I3) CjK^/i (jjj J^ali Al\j\ jl ^IjJV ^,^Vu*n 

jblkVI (j£-aj ^ajaJ Jj-uij Jjj^a 


^Jjaa 3| ^31 ^lalo Jji ^.lVu*n 

^3| ^jUj ^xujj jak^VA ^IjJV ^JaIuuj 

j^I3l ^31 jblk! ^Ij^V ^Akluuj 

^aI 3I ^3) iajial jJV ^AxIujj 

j- 4131 ^3| JJaluuja ^Ij^V ^Akluoj 

j- 4131 jj jJV ^A^Iujj 
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(Button) jr jj £tj^l .2 

jl ljLIaxJ) uj ^jSj q\ £)* tilldajj ^jLaUIj jjjliUl j C 1 £(a.uJ| A, ma j*ajjL ^Ul jljjVt £y* 4&jAyA ^IjJV ^^Vu*n 

A-JU3) ^UjIj jj SIjVI (j& jiUb ^51 jj j^1 ..*^ g-*Uj^JI Jp^l cSj^VI dULJaiSI 


(jLuJl (jl\ djUll (jLui jjjujj 

^U3! 


A^i^j jjJI J^aj <jt£-a jiUb ^ 
A-ilUlj cliljJaaJl j-ulj 






I Command Button Wizard 


What do you want to name the button? 

A meaningful name wfl help you to refer to the button later. 

Command l| ] 

That's all the information the wizard needs to create your 
command button. Note: This wizard creates embedded 
macros that cannot run or be edited in Access 2003 and 
earlier versions. 


cjULull SjcIS Jib jjll ^uil jUll 
ftjjl jiil 
























































































































Option Group Wizard 


An option group contains a set of option buttons, check 
boxes, or toggle buttons. You can choose only one option. 


What label do you want for each op bon? 


Enqlush 
^ Frangais| 


Option Group Wizard 


Do you want one op bon to be the default choice? 


Option Group Wizard 


Clicking an op bon in an opbon group sets the value of the 
opbon group to the value of the selected opbon. 


What value do you want to assign to each opbon? 
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(J-a ^jV I CjI jlaaJl i flVtVt <j! qa 

jjl\ Aju Ja uua AJ&jLuJ! 
A^jLuiIa LojU jjlt JLui jblklj j jit Aj^uu 


(Option Group) 

AjlS Aajjxlt AjLllI £-ua jj jr 4 jaIII ^ll Cjliil Cj) jLa ApI jJt Jjjj 4lj| <j!ajL ^jAj L_fi ij-ujj ^JjaIII ^lt ljIjUUI A £JAyA jrt 

^JUll£ l^j^Lual £Lul A-iujLuuVI 


4^111 A^iuaj j jll £-uaj (jlLa ^ jAilL ^ 


iljb^Vt AJl^ CjULUI AjU£j JjAauj ^ 


AjJajjj^VI Aillt AujjjlI) Aillt JjAauj ^ 


A-iaSjj AjjHIj dJl& jluit j£ ^5 


Label Names 

Values J 

Arabic 

0 

Englush 

2 

Francais 

3 


Cancel 

< Back Next > 


Finish 






Cancel 

< feck 

Next > 


Finish 







. . g 

11 

1 

mml 


Cancel 


<Back 

Next > 


Finish 






XXXXXX 

(5 XXX xxxx 

C xxx XXX 

o £es, default choice is: j 

r xxxx xxxxx 

1 0 No, I don't want a default. 







































































































ENG. M. ABO EL-ELA 



Next > 


Microsoft Access 2010 


I Option Group Wizard 


What type of controls do you want m the option 
group? 


i'oi Option buttons 
p] Check boxes 
| Toggle buttons 
What style would you like to use? 
bitched 

©fSF . 

0 Raised 


Sample 

o Arabic 
Englush 
Frangais 


Option Group Wizard 


What caption do you want for the option group? 

[Language] \ 


That’s all the n formation the wizard needs to create your 
option group. \ 


Cancel < Back 


umll CjljUiJt ^ 

AJhLuJt CjIjIj&VIj jULa] 


rJ j-aHIj CjljUiJ! A&jAy* -k^aj j jLuu n (JJjjlL ^ 


fA x-j )AyA AjaulL ^ 


<> 


(List Box) AajIa qja jr t jjI .4 

AaJbJl ^Lub J-Aoil ^3t A, 4 \\a\\ Qja List AajIS JLui ^ jgiajj 4&jAyA Aj^Lk qa jAj 


aa a*A\ 11 Ajai^aj A-4 jIa]| £-uaj £)LLa ^ jillb ^2 


^bJl JLuJI Sjlill JLui jjj*j 






































































































































List Box Wizard 


This wizard creates a list box, which displays a list of values you can 
choose from, How do you want your list box to get its values? 


o I want the list box to get the vdkies from another table or 
|query. 


List Box Wizard 


List Box Wizard 


Which fields of contain the values you want Included m your 
list box? The fields you select become columns in your list box, 


Available Fields: 


List Box Wizard 


What sort order do you want for the items in your fist box? 


You can sort records by up to four fields, in either ascending or descending order. 
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‘LajIIJI Qja ^4 I $ aft Jjjj JjAaJl h iaJu ^2 


>.1^ Mill f&J 

l~l 

! i—JLsaJI 1 


^jvO^AJI A$>JI 

l^J 




PI 




LfiJ 




Which table or query should provide the values for your list box? 


Table: »4i>u>Ji ctouurl 



Table: A^i>iji iijaJi 

Table: '-AiKii 



View 

o lables Queries 0 Both 
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I List Box Wizard 


How wide would you like the columns in your list box? 

To adjust the width of a column, drag its right edge to the width you want, or double-dick the 
right edge of the column heading to get the best fit. 


x-JLbJI jOuu/l 

yjJBaJI V 


70 \ 


100 1 \ 

^3l;,'flLuu£u 

175 \ 

^SXijjb 

>90 \ 

J_=J 1 1 -uajfao 

190 \ 


I List Box Wizard 


When you select a row in the list box, you can store a value from 
that row m your database, or you can use the value later to 
perform an action. Choose a field that uniquely identifies the row. 
Which column in your fist box contains the value you want to store 
or use in your database? 


Available Fields: 


Cancel | ( <Back |j Next > ] ( Finish 




i<utV LjULnll (Jt djfijUl JjiaJj qa ( Jj, W n ^2 


I List Box Wizard 


What label would you like for your list box? 


Those are all the answers the wizard needs to create your list box. 


Cancel I < Back 


p'lgJ! jilil j A.aiUII Ajauojj ^ 


U jJjLuJI CjUIjc-VI ^2 ja JLui 
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(Subform / Subreport) ^ ^ jjjSj jr 

CjUUj t a w*;, a a J^b AiLual Jjjj <ilji J^b jL\ ^ AiLaV SUV! S^A ^.iVu*m 

A^JUJl Cjj PLulj ^ jaj SbV I jlUb ^3 SjLaJIj ^uil fbujjl Jj^ 


(Combo Box) £ah> £'j J ' .5 

Jjxaj jjj^a ^jjJl SbVI (j& jiUb AiLaVI Cj )jhL £j j£jj tilb CjJjI <jl SAu2 ^IjJI j) LjUbJl AajIS S^ALum qa 4 ^ 1 ^ 4*1 Sb! ^A j 

^]UUl£ Cj! ji^avll £bjb ^ 4 ijaIII ^Sl 


jj£U jjj^j £jj^a SbVI ^bVu*ib J AajI^I Jjj^a £4 lAj£j JjjLuJI CjtjlaAil qaH f Ij^b ^a£ 

^Jbil£ J^lii (jiajC' JjC' A^jHil 


AblS]j jdL 


y J. rfVA'tl 1 .J^IViC 

j-yj* ^ 


▼ 


J 6 

190 jW 1 * 1 

JLaJ* jJ* *"<■ -•> 

190 Jfil 

» l^J ,- : ■ 

175 

- 

100 ^ 


70 J^o 


Lj^Uall ^uil (jLJj Jj-uuj jjjaj jjj-a blJC'l JjC' (jlajail Ja£2 j jblk) .lie- 

JliUllS AJ ^1^231 jLuJl <jj£j 


jLuJj ^2! djti3l JLui jjJu ^jj 


A-xinaj ^ jilt £JjaUI £ua j jtLa jUJb ^ 






















































































































Which fields would you like to indude on the subform or subreport? 

You can choose fields from more than one table and/or query. 
Tables/Queries 

Table: j_* ..*j I ua ...i | ^ [ 

Available Fields: 



OiloJI 

l.aftJI />uu.-l 

L- 1 


(»1 

' 


l< 1 

i«l 



Cancel | [ < Back ]j f^ext > | | Enish 


I Sub Form Wizard 



What name would you like for your subfbrm or subreport? 
»ujul4 subfbrm 

Those are all the answers the wizard needs to create your subl 
or subreport. 





■s<<V 

dJLdi! jb^l 




Cancel | [ <Back 


1 E»nish I 




f tgJIj I 



aJ>La}l ▼ 

aJL«]l jjjfLi juj' ▼ 


Jk. 



Jxu 
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£TUi*^i 4.J T’A 

<>i i - * jiAU 





o*> 








* 

It 





/= 

^>1 | <UUa Uj s\ 

« 14 4 

4 J 1 M 




^JAy\ ^UiLujVI ^^JJXJ (J 1 jLHI 

(jaj JaLujI S jj-aJ! Si& V (jSJj a /&\ Ig.jfe J-axJ) La£ Sj^aljlj AjIaluojj 

Jju CjUjjfrnlb La j jiljj ^ujLujVI 
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(Check Box) Jjli! £'jJ' .7 

j jl£- jiilb Cj|jla£Jt (jjSjj Igj l&jlgial Jjjj l J&\ AtlaUl Jib IfrAmjj ^ jjjjjll Jib jLuil jl jLni) 4Jli ^|jj| ^Jfr tSJjcLuu SbVl ftJAj 

^11311 £Lulj Jj&S Aili £\ Jj| SbVI 





:;:;i : rap 



JlOJl ftjlill Jiuii JJJ«,J ( »jj 


.jjLuiVI Ajli jJaj jjlLft ^3 jiUL ^3 


V jbiiiV) £Jaj ^3 jbjiV! Ajli Jiti 


^ <jLk jii MaaMMEgaBB .4 




^jlL jIaaVI j ^ jUaVI AjIa JLui 


^^Bjmnd ObjectTrar ^1 OLE 0^ j^' £ljJl .8 

CjUUJ) Sj*£ Jjia. ^JUUbj Cjj^ uftid jl Sjj^ )i& <jl£ f 1 j-uj jaUI ^Sl OLE *&\ A ^pl£ jUsI jS$ SbVI SiA 

4 fc'vM A 


J' OLE & 


±S^1 JjlaJi ^ 4.2 u aa CjIjIj&I (jA AaI jJ| j^aj Vj) laj ljUUj dJ&t2 jl JS OLE £pt£ 4ibiaV 

•^Jj OLE CA^i d^' £jJ jl Sjj^a f Ijui £pl£Jl I^A J2 a ^ JjAaJl JJAJ O' 

^JU2l£ ^2 4j jjU]| JSaJlj jUaVI liA <jjj Jajj]| ^jj ^ jr^ jaIII ^2 jjlil] ^feult jllaVI £lj^l 


AIa^Ia 

Aaui j cj^UaJl Jj^a (j$\ J 2 a 4iLuaL ^2 
4j CjUUjJI £.jj Jj.^Vn ^2j L-ilUalj S jjua 

OLE 6^ 


4Ja^iU 

OLE j^' ^ 6^ * AiUal j! 

JjJa ^1 SjJuLua IgAljj) ^jj ua ij-uj ^3jaUL 
Aj 4ajAa!| CjULuJI jj) (ja £ jl£ Lj^Ua!) 


OLE cP^' C5^ MJ^ jAJ' <-iJUall Sjj-ua Jia 


4 fc'vM A 

Jj12 jaUI J2 aJ) iiA jj) jxj 
Ajla JaIslU)j OLE Lp^fkia jUalJLiLaV 



ft Irternai Cviti Oatasmi 
t ~^y J+ Int^t! fcawn 

Ocidc Rom 

i k'ohution _ 

Wuto MoOt> LOdlupt 


^51 


frzu*«t i'»otu.i 

Shet» 


ij i? 9| g 

CiMie Deo fctnam.Oetcla Reutiommfn Ootid 
MK 7 C 1 * Mecto De^enienoe? 



Ftdd Name 


Dale Type 
Number 
Text 
Number 
Texl 

(XEObfeci 

Number 


b ht fVapertvei 


Descnpexxi 


0*un«i MMn 
hput M*ik 

IptM 

OetfuR value 

S'iMiiidn tule 
s'ikUJton To! 
PeqitTtd 
Mwrt 
S««t Itfi 
TeeAii^t 


long rnteqe* 


No 

vet |So DugNroIr 


A field newt f »n wup to M ifi«r«rien *ing 
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No 
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CiaUiheet 

.jAdjncw Rule 
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Property Sheet 

Selection type: Bound Object Frame 


OLEBound25 


Format Data Event Other 


Name 


OLEBoun 


Control Source 


Visible 


Datasheet Caption 


Source Item 


Source Doc 


Size Mode 


Zoom 


Width 


Height 


Normal 


Back Color 


Backgroi 


Border Style 


Border Width 


Hairline 


Border Color 


BackgroL 

Sunken 


Special Effect 


Microsoft Access 


Gridline Style Top 


Transparr 


Gridline Style Bottom 


Transparr 


Gridline Style Left 


Transparr 


Gridline Style Right 
Gridline Width Top 
Gridline Width Bottom 
Gridline Width Left 


Transparr 


Adobe Acrobat Document 
^.Bitmap Image 

Microsoft Equation 3.0 

Microsoft Excel 97-2003 Worksheet 

Microsoft Excel Binary Worksheet 

Microsoft Excel Chart 

Microsoft Excel Macro-Enabled Worksheet 


Create from File 


Ascending 


Gridline Width Right 


Top Padding 


Is Not Blank 


Bottom Padding 


Result 


Left Padding 


Right Padding 


Horizontal Anchor 


Insert Object. 


Vertical Anchor 


Display When 


Always 


Pictures library 


(:: VJsers'^nohamed\pocuments\ 


F#vcntn «l 
DwMop ■ 
IkmPIkm £ 


o Create from File 


Chmi i a wi iw 


Result 


Inserts a picture of the file contents into 
your document. The picture will be linked 
to the file so that changes to the file will 
be reflected in your document. 




jUa^l j ^a jiUb jk 


jLu4J ^Ip j^Jaj j Aa Aijj jtgial jUaVI J^ui ^Sp jiUb ^k 

L-ilUal) Sjj-ua fk j.lua-A 4JH qa 

Sjj-ua j OLE jllal qai JajjJt \±frj 

Cj( jJakJl J-aP OLE jllal Sjj-ua 

4-JU3) til] OLE Sjtiil jjj jAjI <jiajP AJLjIa ^a 

Bitmap Image OjUfl £>* O^I ^ 

lAjUlkl ^jp AJL^. ^a AjlujLLaJI Sjju^Jl jUlklj dLj] ^jJaluoJ t ,flU qa fLuul 

i.a ^ 

UjIIIj AaIjJI (j\ CjUUJI SjpUL Jauj Jabjjj jLu^^U JjP 

dj.ll CjULnil dJPla ^5 
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(Header/Footer Ja^'j u-t/t Ac.>*^-« • 


^JjlLogo 
g| Title 

Date and Time 

Header Footer 


<> £jjAiil (/I (Date & Time) (Title) (Logo) <> JS ^IjjV ^^Vu.n 

,-.l aj, ..‘-.'I ^j| 




^ JjaUI (jji j Allala 


# £-l£OuJl ^-'.j 


Z 4ijaIII JjjJj A&i* 


COMPUTER LEARN BOOKS 


\raa n a* 

\nry ii—i □ ! ? q 
Add Existing R$>perty TaGt 

Fields //'Sheet Orde\ Q 


-- rJij^uiL 4 aj*1a]| l-A ijiuali Alj.1% c_ujja] ^A^luuj 


Lg-La j JjkJl AajIS jl^JaV ^iVu/ij 
jrij^l JjSaJt jrljJl 


<jjI£ j£i ^ajLuo^Jl Aijj jt^iaV j 

A^ih^A ( *iSViN l J&> j ij^uib 




Arrange Tab 


| Select Layout 


Gridlines Stacked Tabular Remove 
Table 


Insert Insert Insert Insert 


Layout Above Below Left Right Id Se,ert Row 

Rows & Columns 


Merge 

a| 

L_Sk 

11X1 Control Margins 

|f[] Split Vertically 

Move 

==^ 

Move 

ii Control Padding - 

S Split Horizontally 

Up 

Down 

ial* Anchoring - 

Merge/Spilt 

Move 

Position 


3 s m y& 

Size/Space Align Bring Send 
- ,r to Front to Back 

Sizing & Ordering 


(JA ^Ult Aj ij (Jjl£ jUlkl IJ-aIII Sj£j JjJLUl C-UJJJ 1x04% LgJLui QA dllpJ)4%4 3 a& ^iC- jAJ 

lgjl& J)4%4 

(SjttA^l lj! ViKU hjhVil) Ail jlj jA^j ^^£-4 £>* JjS^Jl CjU^uuj £-4 J^builj A-S^uiiill Ja jia^ AjA^u] ^iVu/i ). (Table] A£j 4%4 

( jr_ jA^JI £y\£l\ ijiKj jULaJI pIajVI ^il Sa^Ij uaji-^a jrl jaV ) (Rows & Columns) uiji^ A£j 4%4 

( ^jjaUL AajAaSI JjiaJI ^ujSj j! £L 4 aJ ^. iVu/i ). (Merge/ Split) {&»& / <&ja^a 

( LgJlLa jjjxjj ^AjaUL AajA-aJ) CjIViKII £uaj4 ^ ^.lVu*n ). (Move) AC'ja'V* 

( IgJ <jia| I j SIaIa-aJIj fLujjjVI ALjIa AjA^j j AajA^II CjUiliil ^ua j-a ^2 ^S% 11 | ). (Position) J-^l A^ J)a%a 

( ^jj-aUI ^5 j^SU a^uaUL (jjLS ^ aja^J )..(Sizing & Ordering) 4 ^HX 9 ^> 4^4 
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Format Tab 


wJUaJl *-l * Calibri (Detail] * 11 

Select All B I U £ ' & ' W 


Formatting 

$ % • I ^ 

Number 


^ Shape Fill' 

JRjJ 


•ojj Background -'tfnvi fr 
Images Ro/ Color- 

Background 


u/ Shape Outline ■ 

. > Jr Conditional 

ityles jhap< Formatting - na F" effect 

Control Formatting 


^ l^_jlx JAyA (jA tillLajj 4 aj.1a3I ljUjISJI (j/a*/aViA jAj (Formut n 

^SUJtS ^Sl AajAaJ) CjIViKH 


( ^3ijaIII (jA Aolx jaUIj djLu^l (jA VAj A-aujI jilil <j-a ^3 jaUI ^3 £j.l4 cP^ (S ( (jA liliLaj ) clec Ax* j A y A • 

( £ JjaUI Jib IfjjJj LjlaUjlj LjkaJt J^uju j1 ) Ll A&jaa** • 

I I ( € j' $ £.jj jt % Jla Ig-JI cjb£UJl (jixj 4iL<aL JjSa ^1*3 ) (Numbers) fSj • 

'•£j Er' ( ijj^a jJaj JlHaj j r jjaUI <bill aHUI ) Backgro? Ajiil 4*j^a • 


Lm J£J jjSI j\i n4~i Aijxa Jillaj 

Ua jkl J3H <> WORD 2010 ^ 


( 4j ijj^a £^aj Jlllaj j £ JjaUI AaiH f^Vil l ) (BackgrOUlj AaiH ^Cj^ta-a 

(Control Formatting ^aUc. 

Jib 1 tmi JlliVI CiIjjjIj (jji Ife jjft J Ja^jj Jlui jjj*j ^a j*aUc ^ »illtuj 

(jjUb Ajjluajj 4_a,jXaJ) JjiaJl £y» Jia JaC . ,3 Ldj) jiHuil ^A j 


Jjj i i i ni t o 

Aa.jiaJ) JjAaJ) ^_u3 Cjllijai! laj^Ju aJfr ajbUt (^)laj lajM ^Sc IXajJLa 1 'j* a n ^^ La (j^j ^i.iuj ^ ■■***l | ^Alluuj 

Ajn^^Lo 


jA j AX2 ja!| CjUUJ) diPlij Vf ^3 jaSII SbVI c_i^UaJl Tf ^3 jaj ^yiajJoil Jiumll ( j j u1lL ^jIj ufl j-uj 

(1)^P UJ^ 100 L>® 4-^ -Sajii Aolx n j ff u^QaIt CjIajJ m L)W 

^PUII ^UjI |3a ( jj laaJ j U Ao^jj g jiajjX A-a'vaj (jlajjl ia^Jl jl j (jjlib Ja^JI 


fT ri j-aI3| CjIjJ| Jjouaii" l-uj 



J-uaHJI juiaj ^5 jj^ 3 - 4 JI jr 3 jAilt ^3 .1 

^UaJj CjUjJ ^ tijSjlt .2 

S AjulaJj ff ^Vilt j^aUc- n n Ax ja^a ^ .3 

Aailai! Cyj^bjb ^3 # 4 


Aj J-aaJ jULa]) 




Show formatting rules for: pihiT _ jjffi 



New Rule 

^ Edit Rule 1 >< Delete Rule 

M LlJ 

Rule (applied in order shown) 

r 

Format 


OK Cancel 

Apply 


)ffice ;'0 o 
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= \ 

\ 

^Ul! (jl\ £• jj ^ 




SjjdaJt ^ 


i 


Jok 4a^j (j^ajjC- (jlajjj Ja^Jlj (jjUb JlaJ! JjoulIj 4JjUla 


i Conditional Formatting RuleilVlanager 



Show formatting rules for: 

0 


^CiewRuie | 

Edit RuleV 

j x Delete Rule 

Rule (applied in order shown) 

| Format 


Value < 100 



[$ OK ] Cancel 

Apply 












































































































£§3 Form Wizard 
2 Navigation ” 
More Forms 


Form Form Blank 
Design Form 
_ Forms 


Table: 


i-JLkaJl >Ouuul 


vJUaJI 




Form Wizard 


What layout would you like for your form? 


Columnar 
0 Tabular 
Datasheet 


Form Wizard 


What title do you want for your form? 


<_AL*dl 


That's all the information the wizard needs to create your 
form. \ 

Do you want to open the form or modify the form's design! 


o Open the form to view or enter information. 
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(Blank Form) 

j| jJt Ajl 4 Jjabull JaiLxkHj aj b WAY\ jaj f Lijj c*li^4j l£-bj 

£ljj| j Ajl 4 J-abull ll^uua <2 ^j4**Vilt Jjjla ^Lulj ^j4*/a*lt ALjIa 


(Form Wizard) ^lillduL fbibl .4 

Luajj (il&ajj 1 SjjsuaII ^3LaI] 1 f LuojI CjIjJI £)•* ff £3bb]j ^d\jL4 Vf iiTi^4j ^JjaUI j^Jsj ^Ul Jjja^Jl jblkl 1 ^jSj ^£J 

J-asd j ^UluiVIJ JjJ^Jl <j4j Uu 44 dJi^4 AjfclC' JajJuj ^jlLujI j| ^4 jj£1 ^4 Jj&aJl ^UVutit <Ljiaj Ujj2j CjUbJl ^uVi AaIaS uLaj 

AiiUil CjI jia^Jl *_jjI ^jLaIII ^dbL4 iLi Ja aUVu^L ?r J 


AJUUl SisUJl ^Jbaill ^JIjl 4 jUo^b ^ribb f Luu) t-ujb <> 


Cancel 

<iack 

Next > 

Finish 




Cancel 

< Back 

Next > 

Brush 


Cancel 

< Back 
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Aid JLui 



ljULuJI 3 jc-LL Sjfijldil jjjliUl j £jLsiJtj JjtJaJt jjjj diaaJlj JilUl <u«ilj jl AjSs! ljjjjj J 


£J>*j f luu! .5 


jr j>u jAj 


H MU' 


Mufti pie Items 


Datasheet 


Split Form 


Modal Dialog 


PivotChart 


PivotTable 


i^Bt*e Forms) .6 

1^44 J £ luuV <iH^4 JjjL t^J 

(Multiple J SjjxI 4 *UUt • 

Access 2010 <jiajju (Fori VT ku*n jtjj-aj" SUVI l 4 ±klu^ ^ jj-b fLiub ^,jSj 14^1^ 

(j-4 jj£I jLuu !^bl2 S JJjlL* Cj^o 4 <j! CjJjI IjI <j£J j ijA j£ ^ lals ±^lj J^ojj 

SjiaLLa j^aUc- T? SbVI (jilj Vf dJ^Li4 j-uaUc- ff SbVI ^MVuat w*U^4j CjULjJI 43jj 

jj£I S^AUiuj Sl 4 ^lj uijiua ^5 CjULuII l-ujjj ^ ^11 ^ULult 4 £jj Access 2010 f jSj ill 

S JA j£ ^lj <J-4 


~] - j yj ibV' OijJ 1 


SjJslL 4 j^aUC' ^hVu*ib j£-ui 


X 


(Split Form) ^aL» f)±LLuAj fUlSI • 


lHJS'" biSjJl <j*ij ^5 (>ajxI3 (jJjLjla dJ jSjj illj Access 2010 ^ <> (Split Form) (rijAill j£*j 

f ja (j I ^2 Ji^i ^ Jjjj jilj Ul4 ^jj U£ cbULnil j.W?4 qmHj ^jSjjJs J^jjj ,? CjUUJI <2jj ff AjLjIaj ff jaUI 

jAaAa £j& <jl JajJb tilSjj ) <j £4 jl CjUUj AiLial jL^\ f ^ (jM&l ^Sj ^ 

( £ JijaIII f Uj| Cj|f Ij^VI SiA Cjxl a c)J^ J ^blS J^uJl 


’5 


Do 

DO 
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[ General | Border^iH | Type | Conditional Format | Filter and Group | 


llJ Column 
T Bar 
I Line 
I Ci SmoothLine 
3 Pie 

y.;\ XY (Scatter) 
•j Bubble 
Area 

Doughnut 
Radar 
Ini Stock 
@ Polar 




jjc Uiiili j^laj j jllj PivotChart £>* 

/.'t ^ jj jjj*j SUV) jiilLj ^2 ( Type) «Jili qa 

( Change Chart Type ) 

jjaa jjj#j (jA tjlaj (Properties ) ^ 

^ JijaISLi ^ (jaSI 

4_u*jj JjASi jjjijj (iL J,\ 

ijaIH (-imL La JI (jjjjmll ^11 
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Reports 


Report Report Blank 
Design Report 

Reports 


Report Wizard 
[J Labels 


jjjSj U AjSjj cA£fi> tjl& ( Reports ) 

i fill Vi 1 ^j£J j AtsrtW Jjjja ^ |jjo£ IgjLuu jjjUj 3| AjLjjjj j Ajuxj CjUUj jl jl <j£la 

J^buij fjj ^3LaH| cfil'j Igj&Lla <j4 jjjlUl! { J^> w*'i^4j Jjjia ^ jAlIa 

. ^jJVl ljajI^JI CjLuuLuu A.^ti JJ 


jjjliUl jjLuXd • 

Ulj CjLa j QM ijjjltj CjLf^uuil Jla Jjjlll! ^j4*/a*i £4 CjLaijJjl 4 ASbiaVb CjLa^jlLuiI jl JjlA^ (jA Iflj'Vm CjLajIsla jjjIHI! 

CjULnil j2 jj CjLa^UlujVlJ uijau dua> Ja*uJl j.Waa^ Jj^Jl Idfe lj^j ±^1j ^3 S 4ija.J4 n4^* jIjaI! Ail£ dul£ 

S J J^uJl J,W34^ Jj£l jl J ^MjlLujI ^t.lVUdt LJAJ <J4 Jj£| £jJ4 JjlaJl dul£ 1 il Lai ff JJjSlSl J^uj J.W34J ?f A-UjjLujVI 

jjjUJI CjIaUj^I ^j^HS A-^H CjU^UIuiI p-Liuj ^Haj J3 jl CjULuII S-ie-ti Jxiib Sj sja*,j4 CjU^UIujVI 

^JU]l£ ^ j Ul^l JjjJa Sjju jjjlill) fLuuj ^jjj • 


( Report) SIjVI Aiauiljj jjj& fUij) .1 

Ail£ fjj SbVI tiUlJlIujI ( Report )j^j& SIjVI jiI3L ( Reports )j^j^ <&ja**& | Create ) f'(> 

f II j Sj-jib-a jjiaJl jjjiUi ^UVu*t) ^ f ±A\ jjiaJj jjjiUj Uillli j) Jj^ f Ij-uj ^-ujLouVI CjULuII (ja JjSaJ! 

f Luu) CjI jkz, (jjZZ .J J-ua^j jLuu j£-uJ! ( Joum] ■LJa'fkjl) j) ^4^111 (jla j& <LjIa A-^jP Aiujla Aulc- Cj^jJauil 

jjjii3l ^5 l^bjj biUUJ) ^ ^jt LSa jiUL ^ ( ivMation Pane ) J&21! f ^ • 

( Form ) SbVI J& jiUb (Forms (^rcate )f^t • 

jjjSH) Cj^jJsu f Ij^l tiULojj hjhViti Aljjla A^j2j pjLu^I ^^UlutVI j) Jj^Jl ljUUj J£j UjIIIj jjjSUI fLuul • 

j j Ja^ ,j4 CjLjU^aII j JjiaJ! Jbul jjjxj ^i^4j JlLaJI Jjjluj ^1x2 CjULuI] A-u ajC- f UjI 


Aj jjjSj J4^ J|ja 3| JjAaJl ^ jiUl 


V 


U jIIIj Aj A^jAj CjULuil j LJ^UaJl jjjSj 


vtew ttnj 


•*t# f»r#*oAl D»ta PaitabAtc Toon 04d-bw 

]W? ** i *nc j fr Selection- 

If * ( • . *1 .Ion '^] Alta«IUfit * 



1 _,jX. OjtibAif (Access iflOT) - Miciosoft Arcru 




■ Al Arc*;; ObjofTt 

© •] 

1 Secrro. 

fi 

11 Vobte« 

N"~ 

1 3 r:i 


| farm* 

X 

1 flepaiti 


1 Mji r« 

X 

■ Modut« 

9 




- ,/ - 

Fnday tovembe* 18 2012 

12 27 56 PM 

D “ 

190 ^ 

•L*> ' 

2 ^Sj jJA 

i 


3 c- - 

too — 


A ! 

70 Jyu 


5 I 

190 \{J& 



Stpan v »rw 


Mum me* na;ji 


jjjSjJI (jft ajCr AijJa ^ jjjSjJI ^j2 
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[A] A 


v 1 : Database (Access 2007) - Microsoft Access^® 

Report Design Toots 

| Home Create Externa! Data Database Tools Add-Ins 

Design | Arrange Format Page Setup 


Aal £ Colors - 


51 Totals 


View Themes Fonts- Group Hide Details iJ^J^ ^ ^ ^^ 

* & Sort 

Themes | Grouping flcTotals 


Insert 


Views 


Controls 


Pi i£? Log° 

Title 


lifl S§ A 

Page — 

Add Existing 

Property Tab 

Numbers Date and Time 

Fields 

Sheet Order IQ 

Header / Footer 


Tools 


All Access Objects r « 


Tables 


__>JI >U.I 


-Ac. 


E3 


L3 Reportl 

# Page Header 


Reid List X 

Show only fields in the current record 
source 

Fields available in other tables: 


Forms 


Reports 


Macros 


Modules 



# Detail 


OB »U^l 

B v>hll 

wJlhJI 

-Jld -L>> 

wJLtaJI #JB 
-JUeJI ijya 
•Mjill fij I 

El *J^II il>li 
E 3 w^ieJt s>— 


Edit Ta 
Edit Ta 


Edit Table 
Edit Table 


( Report Design ) &*** SI*AM ^IiH-ub jjjtiill fbij) .2 

^j AJU3I SiflUll UJ ( Report Design &**** ^ ( Reports ) j**-* ( Create ) 6* 

StgJI Access 2010 ^bLdll ^tjS 4^4 jj J^a qa jjj£ AluaL^t AJLjJa]! ^A j jjjL&UI ^j4<^Vi £a J^buU *LuaLk 

l^ialjxlujl j| CjULjJI JIaJI 4^a|j £4 Jjabulj 4 J^Jjj IgJ V CjUUj SjC-l£ (j\ JaI j& ^Ai <ja jjjxj JIa^j ^±a^oa1\ 4jj jI£1j^U 

JMk ^j-4 


JJjli&Jl ^J4^*l CdlJj| LAJJJUJ Cjlc-J)4'V4 lx-U JJjiUj p 


Cjbjjjji) CjUj£a ^jl£> ufljaul] <^iualj £j-uu £)Vt 1-lu ufl^uj 

40 4^4^ 4jl^Ija fI ajJI l^J Jjabulj 4 j4jSj ( l_ujjj .Jauui _ Ai ^) 

^jLaUI ^aa^Ol! CjIjJ) lg-uj AjLuuU 


Og 

□o 


ffi. 




L_ B. 

IL^esign View 


NumLock | Q d S|Sl 


B d 


1 j.ja :: Database (Access 2007) - Microsoft Access 

Create External Data Database Tools Add-Ins 

!AT| . _ 

ilnrr t rr ~' *» *' V TVit-il I t. 1 


Report Design Toots 


Design | Arrange 


Home 


Format 


Page Setup 


2| .^ L °9° 

^ JH Title 


m s § a 

l£_J C3ll Q 
Property Tab 
Sheet Order IQ 


Aa| B Colors ” 


k w Aa b □ q, u -a • 


View Themes Fonts 


Group Hide Details 
St Sort 


Insert Page — 

’ Image- Numbers iS Date andTime 


Add Existing 
Fields 


views 


Themes 


Grouping flcTotals 


Controls 


Header / Footer 


Tools 


J Repot DeSMniTools CjIjJI ujjjj jAj l^JL4 4J| AidLuJj Auaj SbVb jjjUj fLuul J a£> ±£* 

Ia( ( Page Setup ) - ( Format) _ (Arrange ) - (Design ^ 3 £^j' ^ 

. AfluaTij jjjlU! ^j4^*i j-4 JaUuU dli^Luaj ^Aj JaIjuII ^LuaLk clilC' j A ^ A { J^> 
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Page Setup Tab 


o 



[71 5how Margins 


a 

a 


|s& 

Size 

Margins [H] p n nt Data Only 

Portrait 

Landscape Columns Page 
Setup 



Page Size 



Page Layout 



I Print Options Page Columns 


Orientation 

o Portrait 


Printer for Report 1 
» Default Pnnter 
Use Specific Pnnter 


csjjajj jjjSjJI jAj ( Page Setup Tab ) jIjcI uujjj 

(Page Size) as. y^A % 

AfrUjal] (jiali^Jl AjAajj ‘l&LJall .lie- jjjISjII A ■v AjAajj A^aH j 

Ale jalfi duLull ‘L&lJaj (jiatj^Jl jl^ial 4jjjJa ^2 £ya LaS 


LavoWk 


( Page Layoa ^^' 1 • 

ijl\ Af'Ula tiULdjj ^£sl ^jl\ (j J qa 4-vWall A^Ula JLui ^Vil) Lg-La 

(j-4 (j^Au Luajj 1$1a j Igj uij Wall ptijjlj J£j A^jX^I aXaC-VI dXo&l 

L^jC'ULj jjjlHU As-UkJl j^ljl 


<X> 


Aail £UjUJ| j CjS jll ^Ijj) J jjjSlUI (JjjIj ^3 


^aaaaoaI I A.'vwa ^1 Cj^liVIJ l-aa-uaJL Ajir^II JjAaJl ^IjJlj jjjSall ^j4*iVn 



1 AD Acc^Qb^crt 

0 M 

P 

frtde* 


3 -- 

I 3 


1 3 ^ 

I Form* 


I Reports 


I Micro* 


Module* 

« 


jjjHII JjjJj ^j4*/a*n ^ 




i 
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J^uaaJI u ijUsaSI jLu^b pk 

Ala jjJSjJI 


Which fields do you want on your report? 


You can choose from more than one table or query. 


Selected Fields: 


ay 


J LcaJ I vOljuuI 


>> 


<< 


£y> jJjSiJt JjS 
i-£Uall CjIajJ JIa. f-k 


Report Wizard 


What sort order do you want for your records? 


You can sort records by up to four fields, in either 
ascending or descending order. 


( Report Wizard ) ^ iJiluib jjjliUl f List 

Luajj tillLajj jjjSaH f Libi CjIjJ| V-l> ?f jjjliilt jdbua" ^bVuat w*\i^4j jjjiill j^Jaj ^2! I jblkl die- I ^,j£j 

*blbll CjI jJa^Jl £jjI jjjHU! ^cJbu) Aj&jjJa ^bVuab jjjSj J-aaJj ^faLLui) jl <j4 ^hVual 4JLj]aj l&JjSj Cjbbbl g,j4V 4bL£ LJLuaj 


Do 

DO 


Report Wizard 


( Blank Report) jjjSj SbVI ^l^b*tb jjjt&UI fbij) .3 

^j4<rt*ilt <jjla plblj ^j4<rt*ilt (jlajC' AJbjIa 4-LjVL jl jA La£ Ajl 4 JjabuJl hjh Vl) j-baj ^2 b„iU,ti £jti jjjSj ftub) t-^i^j Lg-Laj 

AJL4 J^UHU U.U44 4£jjJLa]| 


s r^* 
0 

T71 Ascending 


AiiUil SjaUJI (Report Wizard) j^W A ( Reports ) jjjLSj 4* y*-* ( Create ) O* 


Do you want to add any grouping 
levels? 


i—J I UJlQj , t—J lv*i I C l LA I 


fcJbaJi j t to, 


/ 


Priority 


Cancel < Back .Next > Brush 


labies/Queries 
Table: vALfalUft 


Available Reids 




I ASdl 


g, 14VU ^jlui 4 Ailbab ^ 

* 


Cancel 

< Back 

Next > 

Finish 


Cancel 

<§adc 

Next > 

Finish 
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o Preview the report. 


Sjjjij (J jit k.U-v-.U jljjilj 


Report Wizard 




jjjlUl AjLjIa jblk 


Report Wizard 


< Back 


< Back 


Next > 


Finish 


Cancel 


Cancel 


Modify the report’s design. 


How would you like to lay out your report? 


That’s all the information the wizard needs to create 
report. 1 

Do you want to preview the report or modify the re 
design? 


Layout 


Orientation 
0 Portrait 


Columnar 


■ . ■ - 


0 Tabular 
Justified 


|V] Adjust the field width so all fields fit on 
a page. 


What title do you want for your report? 

|yUlail_ 


your 




Finish 
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j jjjiiUjj ^jl\ uiiUa j AiLualj AjjIIIj <ili qajoxI Sb! jA (Macro) 

j-aljVI jjSIaJI (JAaJslL ^ jAj ij jj£Iaj Aolc- jAIII jj Jjlijlj £4j^l jj Actual li^fcaj JuaJI Jajluj ^ix2 

jjJI |JA ^ jiUl AJU ^5 ULUj Jjjj ^Slt 


fluub ^jAj IaAj&j U-UiH] *LajL§ ftdul JjjjL (jC- LfrUjUS AJaj^uj Aa-ajj 4jl! Access 2010 ^ jjSLaJI j-uxjj 
^Vill j-uaUC' j jjjIaIIIj ^3LaI 1| ^Sl uiiUaj Actual jj£La 1| JMk tillLajj f j£J AjjU^aII CjLaAjU£ AJAuiIa A-ailS Ij^VI AjA^j jj£Ia 

f.LAW ojSjj Access 2010 ^ f-^V *^Uaj Visual Basic For Applications AJa-ul! 3 -^jj cjLukj 4 jUS 



1 j.ja: i Database (Access 2007) - Microsoft Access 


Home Create External Data Database Tools Add-Ins 


Design 


Single Step 

^ Convert Macros to Visual Basic 


Expand Collapse Expand Collapse 
Actions Actions All All 
Collapse/Expand 


tion Show All 
talog Actions 
Show/Hide 


Macrol 


X Action Catalog 


B Program Flow 
Q Comment 
(g Group 


Submacro 


B iji Actions 

B _j| Data Entry Operations 
B Data Import/Export 
B Database Objects 
B Filter/Query/Search 
B rj[ Macro Commands 

B _| System Commands 

B User Interface Commands 
B J Window Management 


B In this Database 


1 j.ja :: Database (Access 2007) - Microsoft Access 


Home Create External Data Database Tools Add-Ins 


Design 


tJ Single Step 

8 Convert Macros to Visual Basic 


Expand Collapse Expand Collapse 
Actions Actions All All 
Collapse/Expand 


tion Show All 
talog Actions 

Show/Hide 


4a]U]| 


AJU 3 I SikUl UJ (Macro ) jj*La SbVl jiUb £ (Macros & Code ) j*jj jj cjIa^j a^j^a &a (Cre& <> 


jj£IaJ) Ailual AaLIa 


ujjjjj J Macro Design Tools cjIjjI jA j c-ujaj AJI ia^V AjLtuJI Si 5 U 3 l jj^la jj£U * Liu! 

. CjULnil j^uj AaIjJI Jjl£ Ajjj^jj jj£IaJ| fLuuV dli&Luoj 4^uaLk j a ^ a pjj^j 
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Action 

Catalog 


Show All 
Actions 


Macro Design Tools 


♦s Single Step 


Convert Macros to Visual Basic 


Expand Collapse Expand Collapse 
Actions Actions All All 

Coilapse/Expand 


Show/Hide 


( tiLuuj Jl j£\ j JJ jjSIaII JjLuu tillLaj t^iaj ). joIs) 4^ 3 A y A • 

(Ijjlill j! jjSUII AjjjJ jjSUll jjajj 4it*al AikL> ^a ^ ). (Collapse/Expand) / yk • 

(cj|fIjiiVl 4ilS jtglal j 9. Ij^Vl jtjJUS <y* <JS flill jl jl$ial <4 l$ia). (Show/Hide) • 

jj£Ia]| fLuu) • 


Comment 

Group 

If 

Submacro 

AddContactFromOutlook 

AddMenu 

ApplyFilter 

Beep 

BrowseTo 

CancelEvent 

ClearMacroError 

CloseDatabase 

CloseWindow 

CollectDataViaEmail 

DeleteRecord 

DisplayHourglassPoInter 

EditListltems 

EMailDatabaseObject 

ExportWithFormatting 

FindNextRecord 

FindRecord 

GoToControl 

GoToPage 

GoToRecord 

LockNavigationPane 

MaximizeWindow 


I MinimizeWindow 
I MoveAndSizeWindow 
NavigateTo 
I OnError 


jjSLaJI AaC* jj jba^j qa AJ-IooIaJI A^U'I <jial jjlLuAj ^jAj jjSIaJI Ailuai Aliai* qa 

Aulc- Jjjjinjl f I 


SiA <jj1i ^ajIxaI TT Message Box" JjAiua jlg-Sab Aak- jiUl AaC- jj£U ftuub f jAj uSj^j 

"Join Us On Facebook page 11 Uljla^j " Computer Learn Books" 


AJtujjJl £)l a jj 

CjLa 1 jIjla (jAuaaj 


AJLujj]) (j)jjC' 


AJIujjJI ^ jj$ia 


^SUJt£ JjjLuJI jjSLaJI fLuul ljI jlxk j 
jB (j^aljxlujj 4JLk jHAj jj£IaJI ABtualj 4 u (j-A .1 

5Jauo1a]| a^jUUI c> MessageBox ^ .2 

JLuJI jjSLaJI Actual jaJu .3 


a^Vua4i1 jjSLajI p jj 


Message join us on facebook page | 
Beep Yes 
Type Information 


Title Computer Learn Books 


AJLujj]) 


jjSLa AiLuaV 


AJLuj jl\ 
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J\jy\W 42Luujlj 


jLuJb L*£ jj£Lbl ^3| Cjbbbl 4itbab ^2 a 4 

jUi jlaua AJLujj Ajjauijj jj£Lb) JoA^j ^ f ,5 

4jJLuuj jj£Ul! jblkb ^ .6 


[Computer Learn Books 



Ja*JI jl jl £JUU|j JjIdaJlj jjjlUl! jUSj jSIl jA La jj£Lbl £l^j( ( aViVi 

^11 AjjjJaj ujI 4iLuat jl jjJaj jl * jj JjLuij ritual jl £baU ijjJL J^aJl Jpl£t jl 1 $j2c 

jjSUl! (jjiij ^ f Ij^l qjj jilSI j) (jjiij ^2 jjSLs £>« ja£t jJl La jjjs 4 nYiU £Jja121 


^JjaUI jjSUJI 4iL<aL CjljkaJI L# £ijjj J 


Actual j jj£La ^Jj-b ^uib j-b J-aju 

JjjLuJI jj£Lbl Jjxbu] SjIjC'Ij jj 






What action do you want to happen when the button is 
pressed? 

Different actions are available for each category. 
Categories: Actions: 


Record Navigation 
Record Operations 
Form Operations 
Report Operations 
Application 


Miscellaneous 




Cancel 

< j3ack 

Next > 


Lj|f 1 I (JAj p jilb 4ai]| jbikb ^ 
jj£U JjLuu jblkb 


I Command Button Wizard 



AxJaSat act jjaLuJI jj£La2l jUi! 

jjii j^aa 
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Form View 


I Command Button Wizard 


Do you want text or a picture on the button? 

If you choose Text, you can type the text to display. If you 
choose Picture, you can dick Browse to find a picture to display. 


Text: Run Macro 

o [Picture: 


MS Access Macro 


[HShow All Pictures 


: Back || Next) 


jJJ' 

jjSLaJL 


I Command Button Wizard 


What do you want to name the button? 

A meaningful name will help you to refer to the button later. 
Command 20 

That’s all the information the wizard needs tdSreate your 
command button. Note: This wizard creates embedded 
macros that cannot run or be edited in Access 20^3 and 
earlier versions. 


J) jjll ■ 

CjULuJl SjcII 


Home Create 


1 : Database (Access 2007) - Microsoft Access 

External Data Database Tools Add-Ins 




l-l A 

Jff z i Ascending 


iia ; 

Refresh v 

All- X 

s: 

ii 

Find 

a) 

'♦ac 


w ▼ -- i — 

• — 1 — 


View 

111 1 - 

r Paste 

aI Descending 
Filter A 

Zyi Remove Sort 

a- 

7 

m- 

«► - 

B 

A 

I U | Ep HI • 1 S 

Views Qipboard r« 

Sort & Filter 


Records 


Find 


Text Formatting 


Join Us On Facebook Page 


Record: H 1 of 1 M - ; niter Search 


Num Lode | S & 


jjJI j£-uj 


jj3I ^ jil!) ^ 


Visual Basic jjSLaJI j*y A 4-uil 

Ua Jk j! JjaViU Vj) dLuuj Jl f \yj 
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JXtJ diLa jIxa A^jjla] CjULu d (J J lgu£ AXujIjJ J^luj La J£j ^bxi^U ^A j Vf (j-aLkbuV! CjULu Tf tg-a^uj ljULu <jJjXj J-aau bua I Xu ui ij-uj 

A-JUJI ljULJ! AlaJala ujULui! Sjc-11 <jj£j <j! JljSl 5 

( Sjj-ua _ ^ijjjilVt Xjull — f UjI JJ -AupLuaVI Ajl^Jl _ <j!juxJl _ uijlgJt ^ j-ua^aJl AjWftj lujIjII -Ajjla_ (jjuA\ _ ^uuVI jUl ^3j]| ) 

A^JUJl uj|f) j^i\ Au^uala j j!j 

( jj - jj - Ak AujjXau AJluij jt^ialj jj -^bau jj - (jAjaA\ Ja-uJI jj - ^UJl JaaJl jj ) 

A^uaj-*]) Ala^La j-a ^U]t£ jjX&j jSl CjULuII JLui jjfb £)l ^aC- ^jAyalltj jlluVl djljjil <ju ijjjllj ^tsJl iiljjla 


Aj A,*/alAti AjI j juaUjjJl ^uj! j XAjjjjII) jLuu ^ jjJull ia^V 


*ddlm 

|F 1 i **C*nd*»p <f Xfrtlnr 


| Cop) 1 11 D«ucnd*t 9 fl*d*i*v«i* 1 —' JPS«*« 

Wto Wiw _ 

/ *j| - / D»Wt 


2fl * ,-r * 7*^ A ** PrI ^ 

!• ^ J J j* (So To 



JaAfl XMauu 5 | 

jjSLaJIj Jajjj^Jj Jpic-VI jj Au^tAj jj JSj A <X| Jl ia^V 


Aiaijala 

^jj l^Aulaj ^j]| ujUUoi! dJC-li iajjJj Sl^jj^a j-a lA j£J JjjLuiJl XULbl JtAj) f I^jjVIj CjUUJI fiJiC-lxS J j& Xu 

jLkJl qa tillLaj iai^ l^jtejAl JjXu f Ij^I <j£ju V ^LuJj JLuJLS Vf Ja£2 jAb ^S| CjULuJI S J&ld Jjj^u 

l^J A^hVu*it cj jlu) XAauj A^jj ^1! I^Ljau ^jj j! ujULu S^li L $\ fLuul Sjlaa. j^l ^A j CjULJl ^jlaljxluilj 

Ua^il AJIa I 4 JI SJijjlH CjULuSI d^li j-<a AA^n Ik! Vjl ^uL AaJUUl CjI jJakJL JjaaJj f X .^lA AuuIj 



ffice 20 i( 


































Access Options 


General 


Options for the current databas< 


Current Database 


Application Options 


Object Designers 


Application Title: — L ^ 

Application Icon: E:\SOURCE\MYFOLDER\icon\arrow. | Browse../ | 

O Use as Form and Report Icon 
Display Form: data :eh— i 

Web Display Form' , (none) -J 

|Q Display Status Bar 4 _. 

Document Window Options 
Overlapping Windows 
6 Tabbed Documents 

|Q Display Document Tabs ■ 

] Use Access Special Keys 

|V] Compact on Close 4 - 1 

] Remove personal information from file properties on save 
O Use Windows-themed Controls on Forms 
□ Enable Layout View 

D Enable design changes for tables in Datasheet view 
Check for truncated number fields 
Picture Property Storage Format 

o Preserve source image format (smaller file size) 

Convert all picture data to bitmaps (compatible with Access 2003 and earlier) 


Proofing 


Language 


Client Settings 


Customize Ribbon 


Quick Access Toolbar 


Add-Ins 


Trust Center 


Navigation 


Display Navigation Pane <4 


Navigation Options.. 


Ribbon and Toolbar Options 


gibbon Name: | ^4 _ 

Shortcut Menu Bar. (default) □ 

1 Allow Full M^US 
Allow Default Shortcut Menus 


Name AutoCorrect Options 


|71 Track name AutoCorrect info 
V Perform name AutoCorrect 
I log name AutoCorrect changes 


Biter lookup options for 


Show list of values in: 

J Local indexed fields 
l/i Local nomndexed fields 
Pj ODBC fields 

Don t display lists when more than this number of records is read 1,000 


Caching Web Service and SharePoin! tables 


J) Use the cache format that Is compatible with Microsoft Access 2010 and later 
Clear Cache on Close 
F| Never Cache 


Cancel 


ice2oi 
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CjUUJ) dA&\£ fl$JI 


i &\a\\ lift JjSj L-u^j uila CjUUJ) IgJ pjL La j ^ILaUIj CjLa^LlLuiVIj jjjI&U! Jj CjUUJ) qa f 

ritual (jl\ JlLuiVI (j* JLui Jjli jjt> ^%UI i a\a\\ lift (jj^j J^buil j CjULuII 3 JjjLuJI CjUUaII qa LusjIj CjUUJI 

ij\ qa CjULuil i&>\£ (^a£- J A^Ajn l^^LUI q\.aJs! dUlj CjULuJI CjL qa q\ jl ^ILaIII jl JjIa^JI qa Ij^l JjJju l $\ 

^JUll J a& fli i ILxIl lift J i, j Actual j j ^jialjxlujlj qa CjULuII £a J^buJl £jh*u *n°i Ja£2 ^a*sia\\ jj£ jL\ 


CjULnll ^jtguJl i a\a!\ qa\ j^ JjJC-lj ^ Vf 4_Jl^Jl CjULnll (qaj ACCCSS ^IjL^« SUVI i a\a ^4 


JlJ^VI IftUaLA Q £jt£ jblkVI Ja^i Jai IftUaLa 0 jLi^l 'La'^S' 


data 

EH 

1 (none) 

El 

ar 


\ 


«IwLw| 


E:\SOURCP,MY FOLDERMcon^arrow. 

Browse ..^ f 




















































Microsoft Access 


You must dose and reopen the current database for the speafied option to take effect. 


Home Create External Data Database Tools Add-Ins 


Save Database As 


File Types 


Esl Save Object As 
Save Database As 
Open 

a' Close Database 


Database File Types 

l3] Access Database 

Default database format. 


Save Database As 


Access 2002-2003 Database 

Save a copy that will be compatible with 
Access 2002-2003. 

l3] Template 

Save the current database as a database 
template (ACCDT). 


Save Object As 


Access 2000 Database 

Save a copy that will be compatible with 
Access 2000. 

Advanced 

liy Package and Sign 

Package the database and apply a digital 
signature. 

Back Up Database 

Back up important databases regularly to 
prevent data loss. 


Publish 


Publish to Access Services 


Recent 


$ Make ACCDE 


Fife will be compiled into an executable 
only file. ____ ' 


SharePoint 

Share the database by saving it to a 
document management server. 


j|j{J Add-Ins 
Options 
Q Exit 
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Jai2 Access 2010 JJ-abjj ^ j^Jaj Luaj|j S jl^Ja! ^xuil UA .1 

JlutJ 3 b jib! £-baj .2 

Jja-aj j^iaj ui ij^jj jl\ ^7 J \jaj!\ jblk! .3 

4ilill jl Ljba^lsub! Jajjbu .4 

LgbjJab JaK^I Jp^V! -be* CjULuJI Sa&ll iaLua .5 

jj-uia^i (ja jin] 1 ffi&t .6 

3^aH]l -b^ ^ujLujVI iajjbbl .7 

<aj±a]i cjULui] filial 3 

CjULuIi iiiau]| diljLa* ^ .9 

Jp^Vt -be- CjSjaJI ^jioll Sj£|J flLJl jl .10 

33 b]| Si^Uil Lb j^bal! 321 j-a JJ jillb ^2 IgJ ^jj.a^Vu.d.all 4 juJaj CjULnil Sj^li jLut] dul dljjjj JMk ^Villj 4 JjLuJ| CjIjIjpVI £y* fl^aaVI »bc< 


P Sj&lS Jp&b ^ V 

£jj| £)£Jj OVI bilabjJl 
dX'b Lila Jjjab] ^JbJl 
^ JUiaj Lila CjULnil 


Vi°l d I Lbl^b Ljbbb! Sj&l£ j^V 4 jj nb 

<^4^1 jjjkil t 3 j jjj r 


Jaaj ufl ij-uj A-JUil CjI jJaaJl <j£Jj ALLuu j *Lao2 ^lb Access 201C g-abjj ^il jA j accdb * -laVb Jj^aaJ! ^Jal ub Jjlui La-a 

J^iVI j-a! liiaj (jjia 4JbLub! CjI jJaib! f Ij^l ^au ^JULSl £jj! *Lbc< Jj.u'a'vU j JJLulUI ^jIJ t, a\a jAj ACCDE ^IbLaV! 3 b uila (J-a 

^l^Ul J!^iVIJ j JjAaJl (. &\a\ I ^uj| <jU£j ^ ^uub iai^ S^U ACCDB f bib! jblkb ^j jbb & jaAa> S^b ^ uild L-ujb ^ 

uilb! Jib. ^ jjj*ni iiaV Access 2010 


Save & Publish 


JaiaJlj ACCDB f Uij| SbVI ^ 


AIaIS ujbbj f Lull iillLd 3^ bb ^bbVb 

L)-® ^jaI j-a ^1 Jj^aJI ^ Lla b)VI l^luu 
Cjbbbl ^lji3 4u2ljla! jj£| <a^jb|j 
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Exoressions 



Jjaaj ^ 2 aj j-uaUc* fluulj ac-IjaJI uL-aj j ^Uluil jjjbua jjAjjj j-ualc- jj Jaa 4-*jA SjUlLujIj A-ajLuua A^Iac- f IjaV (Expression) j-^V't ^aVu*m 
O ffice Access CjIjjjjuII jjjjuj ljUUUI ^A SjJuLua Saijaj 4 jj£ ^xaA fLiu) ^J) 4 aIa]| AjC- jjjslUI ^AaIujj La£ jjjSU ^14 Vi jjlu ±4 l-Lu 2 jj Ajj* 4 A 4 

jja! j^aUc- £4 V£j4 j) UajLaj U) 1$ 4 aWi ^211 j^aUxJI &a aas- <> I jjSjjj Office Excel 2010 ^ AAj^ail jA jlj* 2 ]| 2010 

j^aUxJ! dA& Jjuiuj 4, Vn Jj^aI] 


(Identifiers) ^AAjaaJI 

^Saj j^aiP jl Aj^sIa jl Jaaj AjjjjLUl 4,4jQll ^S) SjLu&U jjjju ^A uSjjlUI ^AaIuu .^1a22) jj^fo jl Aj^sLaJI jl JaaII ^xujI jA ufljJLUl 

(Operators)®*^* 

A^lC') /j ( ujjUaJl < 4 ^-) - j ( - ) j ( +) ff J44 AAjjjlaJI AjjLuiaJI JJLuoil J^aljC- <i !3 Laj JjjLuUJI J-aljC- A^jlLa 4 p J- 4 A 4 ^ JL 

uilj-ua]| AjAaj] AjAlaiUt JJLuoil J-aljC'j ^ 4^1 4 j</iilt Jji-ui 2 ]| J^IjC-j ^jA^I AjjIjLU AjjliUl JjLuu J-aljC- ^IAaIuiI Luajj v* 1 i^ 4 j Ia£ vv ( 4 , 4 ^ 1 ) 

ILaJ) j 


ljULuJI <jja Sjjj 2 A^j4A4 f IjaV CjVIaJ) 


**hVu 


(^^rtions 


ljILoujjJIj CjVIaJ) • 

J Lj|Jjtfu'l <jA Lg-dhVu*ll Uj5Uj 4,14.034 Ljjf 1 ja) ^A CjVIaJ) 


(Constantes) • 

JJLuuil AjA Access 201C L)J-^ 1 4in AojLj Vi 4 \°i JIaj ^-a-uu-a j^uafc jA UajUJI 

(Values) • 

j-aUajj ^iSjSft j*a Aiuiluu 4 j^Aj]| jj2j (j! jLaj La£ # ?f J0j 1 0^ Jl^j Vf AlouiuJl jl 1,254 ^Ajll J 44 ^CjIjjjjlUI AjAja ^jA uLJajj tillLu 

(-) £jlalt (j±A*ali ^ cAaJLuu A-ajUI JaaJ # Auaj4 A- 4 Access ^A^^^ ^ajj )j) .AaIaJI )j) cAjj-uuP Al^lij 5-4^1^ 


(Expression) 13U1 

U 4 jl f IjaJ jjjj UHc- Access 2010 



.jjjliUlj £JLaI]| ^£a 2]| j^aUC'J CjLo^UlutVIj Jj^aJI JjAaI LjLuiA tillLaj .CjUUJI SjA4lj4 SjjaJ^ il jji ljLuua .1 

. jjjSlUI jl ij-aISI jl Jj^aII Ul£ Jaj AdJaljj^VI ^iilt j^-Isj # jjjSj jl ^3j-aj ^£aj jl JjAa Jaa] A^ualjj^l jjjsu .2 

# ^£aj ju aig> jl Jaa ^A I^JIaJI jj^AaLu^I j3xjj jl j£^j ^21) ^jA]| ^A Aa-u^JI qa ( Jaa2]| jA ^2ajj # AA-uall qa ( jAaj SAC-lA fUiuj .3 

.^UludV JJjU-4 .4 


-J 


\ 


Ljljjjulll ^JaIuuJ UAl£J (Jj) 


jIaa jj jjjliUlj ^3U23lj cLU^jlLuiVIj JjIaaII qa J2 ^)j aaIuj c JIaaJI .cjUUJI Sa^Ia ^ SjjjS (Expression) 

AaIaJI ±£> ^3jaI]| jl jjjlUl! ^A lA jl^Jal CjLd^Ulu^VI ^A L^ahVi^l JJaij j£Jj jj jjuII JjAj j^sjLuoa l^J jj21a1| 


jjwnti AIaa f Uj S ja j4 SjIsj 


»3a ^l.iVurtV .jjjIaUIj ^3UU! ^2a2S) j^U& ^ AJja^UI dH3£j cjU^UauiVIj JjIaaII Sjjaj-UI CjUUUI UJli (Expression) jjj»21I ^aaL 

Ia^jIsIaIj ^A cUiijjjxjJl ^ ^£aUI j^aig> j JaaJI ^IaaIuuV .^2a22) j^UC' ^IaujIj CjLq^jlLjVIj JjIaaII JjAaJI fL^I Cj)jjjxUI jajj (CjUUU) 

CjIALui4 (JAjSoaJ V Uuiil UJaAI )3) .[SiAjil JSLuj] ^UJ12 AJIaAU ^AA 6 JJJXJ ^A Tf dAA j]j JJLui fV ^4JJ4 J JjAA Jaa ^IAaIui) UlAji )3) cjU-Ul Jjj-Uj { J& .([ ]) (J-uljAU 
.AuiAjj jjtljAVI AjU£ ALIp c-jaj cA-^Ia la jaI jj CjIALulq jjlaI )3j , fMf j^IjAL U,i14Ij Access 2010 tA-uflI a lAja! jj 




Do 

DO 
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^3 jjjIxaJI jLkJl Aj&jjJa 


4J d jjj*j Jl ja!\ ^UIujVI <jjfi (joijIaII jjj jAjI c ff JiUJj f ^ .1 


Search... 

ip 

Tables 

a 

3 Table! 

Queries 

£ 


3p Table! Query 


Design View <— 

Export ► 

Jjj Collect and Update Data via E-mail 
dj Rename 

tJide in this Group 
Delete 


( 22 ljU£J) Aju^Ija f U* ,ji! Ja£ AJajjL Aija-ai ) 

SAajU^I <ja ^ja^jJI <j*ajC- AJ&jjJa JjjS jAjI .2 

AJ jjjUa JIaJ) Jjjj JjaxJ) jjjIaaJI Aalk jA j) .3 

f Luu) jaVI jba^b SAajU^I <ja .4 

jjjinll AjUS 4 ^ 1^41 j! (jjjjflllj tc -jjja JiaiJ ^ui) JLkJl dllajj jjjinll ^-oijA jl^JaV .5 

^^luAuoj ^Sj jA n Ap* "Exprn:" Access 2010 uLJaj cUu^l li) 

.jjjIxaII jjj*j caj£I .6 


TlifatiMfl C-jubm lAumJBh^M.. rtiifr Aco 

2 $, 


Wnwe'T* 9“-eft 

■J »ihlf »Uf*e. 


f rSl si ♦! A la x! ® u ""’" 

I _H all T . . l_U . „„ lT 


4 v«4ufmi 

CV*e1» C«timn 
TJl Rflum *n 


—• fl — 4 wt-miiuf — 1 

lun ItUri (Am* totitnd upilili Ciaiitib Oilit* Ihm 

TH t«cu PaIa D<**viKy* 


_5f Object Properties 

Check Web Compatibility 


Al Accei5 Objects 
Seo»r« 




■5 T**»el Q*#*»v 


Expression Builder 


Enter an Expression to define the calculated query field ; 

(Examples of expressions indude [field 1] + [field 2] and [field 1] < 5) 


«Less 


Expression Elements 


Expression Cateoories 


Expression Values 


Query 1 
@ Functions 
3J Database6.accdb 
Constants 
Sj Operators 
■: >y Common Expressions 


Do 

DO 
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Expression Builder 


La£ JLuibU I (JA JAxu t^JalLa 4 



Abs (numbed 


(Expression Area) & j-» .1 


ftxuilj J 4 la!jjl !j cAj^sIaII j! Aalabjl! Jjxual! J-aljP £y* A_u£jj j& j jj ttnlt f luab ^ jSj lax jjjju £jja ^uulIaII <j jlxl! ix jj 

cablal! ijxV! A,x1Ua jj 4cabluixl! jtxj) jjjIxjII ^jIaj .Six )j A-ajS ^lajj <^2lt <j^jbaxl!j 4^Vill j-uaUc-j 4 Jjixl! 

(Expression Elements) j^aU^ .2 

^VujaII Jj3 <j-a Aijxal! j A ia^aII uiilia ijl!j jjjSjI! j Jij-aIIIj ^jlLujVIj Jjixl! dbLa SiC-lS CjUjI£ j CjIMxa ^1^ jauSft £jj^1! jjjxj 

AjuLuJI Cj)jjjxjI! j Ja! jxllj 


(Expression Categories) .3 

^j]L 4 <j-ajS?1 £jj^1! A 14^4 uiillaj JjjS jAllb 1 la 2 jjj tJI xaI! Jj-luj ^JiC- (J-4 jV) £jj^ 1! JiXA tWa! SiiXA j-uaU*J (JjUd j! J^aU^ JoujijSft £JJ^l! JjAAJ 

Access uiiUaj] CjUS Jjaa -kuijV! £Jja1! 

(Expression Values) ^ .4 

£jjalj ^ A *14^4 ubUaJ JjjS jillb ClaS (j) 4 JIIaJI JjJ-UJ JxuJ jSf! J £>4 jSM (JJXJJ^l! C5^ ^ V W>>< ; CliAS jA^Uxl 4^JjSjJ |j) 4fjil! (J-4 jV1 JJJ-aJ! JIJ-UOJ 

/ vw Aail! A # i4^4It L-LUaijl! Ail£ Jj^u j^aSf! £jj-a 1! ^jjL 4 JoujjS?1 £jj-a 1! u-fljUajl cabS j U-4^Sn 

dial! f Jxl) ^Jbu jl! <jjb IgJ jIHj aijai Ax-ajjJ! <ja AaiSla Jxljal J)ji ix jj AaS? Alxj^l! diA Cjf 3 ^jju^SVb S 4 ,j-a 1 I Jljilt j£ j£ij ^1 Uj| (j -4 

VB ^j ACCESS 2010 & 


jjjUUIj jriUIltJ ljU^UIujVIj JjjiaJl (Jjlxl ^JjLutll ^j-utll Jl4j^Vl ^1>JJ iaifi AJljij Cj) jjjintl ^j-ui ii^j U) 


Expression Elements 
Table 1 Query 
□•••@ Functions 

© Built-In Functions 
1 © Web Services 
+ i3j Database6.accdb^ 


-j constants 
Sj Operators 
Rr Common Expressions 




Expression Categories 


Arrays 

or 

Database 
Date/Time 
Domain Aggregate 
Error Handling 
Financial 
General 
Inspection 
Math 


Expression Values 


AccessError 

Asc 

AscW 

Atn 

Avg 

BuildCriteria 
CBool . 

CByte J 

CCur ^ 

CDate 


Returns a value of the same type that is passed to it specifying the absolute value of a 
number. 


^ AialULaj Sjjj£ Jjix clul£ jl A^uaLkj CjULuII Si^l2 CjUUj qa 9>j^ Jil Jji^ J-aCj )ii^4 ^jj£j cjvj CjUUj SiC'lll ilc> 

illj ^1| A^lvll iaC> l^.jlcr J.4 *J|j Jjisulj AJj^ujj jjm jj AJij^-uuj Aj fUa^Vl ^jLaj AjI Cjaa A^4ja 1| ^j^/alt lj ijiuuSfl jAj CjULuII di^li 

^jj4^4llj Aajjx^a AJIa iji^j ^IjjIVI j Jil Jji^ J-aC- ^1 i^4j°l 1x4 l^j ^jIj lJj*uj ( v 5 ol! (JJjLaaII illi ^Lu) tillLajj 

^uU4 ^J^l 6^1 J l^'4J4.^*i (JjlaJ Jjlixll ^JiuXl dluJ ixtJ Jjix ^2 Jjixl! j£ CJX4X Ij-uUJ (jSJJ JJXJJ V ixlJ 

UA 111 A^lx <X4jj) A jbc. qjjLaj ijX4 Jj Jjlilll ^qUjj dual (jjjlUll <j! La£ CjIjjjxII) 




Do 

DO 
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Exercise Step 


( 14 JjSn f JaJl (jjtuiSVt j JjAa. Jjul! ) AjJUJI JjSaJI Igjj JjIja Sjc ji JjAa. J *£■ .1 
iIjjjjuI! ^uila .A jjft f-Uaki <_$! Jjj-iaJ buLs Q/JajA jA La£ ajULiaSI £jj (jaajAdaj j^ JjVj .2 



.^ ll «l t «1i - T 


_ «»^J4 _ s-kj^\\ 


CJK* 3 

J/i 1 




- wJJlC.=^ —* 


A \r.. /. \y j 1 4?i -w I 1 

50 ^->4-^' 


. ~~i.J- dbuo 

50 Sp4-i^ ^JJJ 1 


,»SjUA 

50 ^ /o j 


aJL« 



4. t. i*i-^. 1* 



4-1. .V 



4 - t 11^ . ^ ti - 11 a ~i >r 



A^ 



^AJJ 1 


ylAj^JU 




4j 



V 

v' 


( 22 ljU£J| j ^Uluil j£j ^jaUI c-luu^ CjLo^bLLujVI ^ .3 

f Li (j! ui ij-uj S^lj CjUUj l^I* 4ajjAaJI (j^jLalli j£ JjaVi JMa £)-« jaIjj SjIsaj SjIia (jjjLooJl JjIa .4 

( ) JljJ 4-aJlau j| <j*a2]| qaSI CjIjjjjuJI </ 

lj^V i j-uaaC- f UiuV ^ic- j| 4^l£-) +j & JJLuall ^Ia\& ^JUi! Jj^Jj Sj ja ,j-a1| CjIjjjsuII ^^aIuuj 


?t jjVi jSaJi ?f ^ jp 

JSa g-aiJ & JJLulHI J^lc* ^Vuaj j Jj^a 4_ji 

diba^lC' (j-^a-4) AiLuu^l uijAj 6 ?f JjSfl JSaJ!" 

JlaJI" JSa j ^(o-iIjSSI 

ji JiaJ) <UjS JjSfl <-ijaJt Left > aVum\ 

' 

^ 4^111 <> <^ja J^i c>aj^ Right f ^Vurtj 

jJhLl! j<uVte ji 

<-i jaI 4j^L] 1 <j*aj*J Mid 3-1WI ^iaJLuuj 
^Vi jl JIa ^ SJjajaSI 4ajaJ| ^j-4 ufl ijaIL 


\ 


[ stringexpr] & " " & [stringexpr ] 

=Left([stringexpr],l) 

=RIGHT([stringexpr],l) 

Mid («stringexpr», «start», «length») 


Ail Jjfll ji ^jialuit (_jjjl^j jy»j AiLuua Ljiibj ” " <L>jbdl - 'A-..,.'. j^ij J1& jyj AiLuM liljjjj & »' <A*>, „t ^jj jjSi Jajji ji 

l^JV ( (JAJ ) _j AojAuaj AjC JjAaJI ^3 LjULuJI ^ jb^l jA tillj Jaj*i j£lj j^> jjSi ^ & A_a^ixSI JlAjluit jLaj 

(Jja 2J ^»aJt AilaXJ ^jSj (_ 4 Jjjj ( ) _j JjAaJl ^ CjULuII 


Ajfrl ajaiVt AlLaJlj jjiVt ^uaVlj JjVI ^u<VI j^ jj^a ^^bLLual J^fr Jxj ujIjjjxISI jAla ^2 AJjUajJI SaA ujj^ 

[JjSfl jv-VI]*" "&[j#iVl ^V!]&" "&[V>-^VI AJbJl] 

[JjSn jv-.VI]+" "+[jji.VI jv-.Vi]+" "+[V U ^V! Ala2l] 

L yajl\ ^ (J^aaj jlSflj Ja* JS jjj " Ailuta IflllAj " i_i& ^ ^JUji ) 4 *^*^ JjAaJ' ^ AjULu]| jV gjljill ^ Jj2 Aajj V 

. CjISLaui fj\ jjJj 


Do 

DO 









j* V Intuit Colufam 

W* Oetftf CcHjfint 
D'jidc Vf* ■flum <UI 


^ P»!J tVtfOOfftl 

/ Data D«*wrtion 


3«k<t Aake Aoomd updrr Cro-utifc Dfirtr 
5 l*b*t 

QUfrf tyBC 


Total! P»nrti«eM 


Expression Builder 


Enter an Expression to define the calculated query field ; 

(Examples of expressions include [field 1] + [field 2] and [field 1] < 5) 


Jo&JL A—MIS [iJsMI a-'MI] & ” & [>l>SII /Ou-All]! 


«JJ>suaJI 


j.I3- 1 1 

(±l-@ Functions 
S - iSJ !_><< >»i^vi ^jjjUu.accdb 
Fl-iS Tables 

El -Hp Queries 
Si-fH Forms 
El-0 Reports 
Constants 


aJL^*Jl 

< l.-r-.lijll OjlO 
A>5lsJI Oil D 
JujUl AjLq 


Pel ..il l « > [g..n S IC 

dal ..ill c*° 
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JjV) ^ujVI Aj 2 ^Ay\j ^Liaj Jjaau ^j£j <jj 3L4 ^ j j£ ^xujVIj JjVI ^xujVI JL^Jb ^LjHI He- JaC- AHj 

nil jj-uHL Laijexa (j^aje-l uij ^L»l£ ^V1 j^teil j 


JJuH ^b&uiVlj JjiaJl Jac- Jaj buL 

ua jSjJlj ^Auailt (j2aj£- ^5 ^bLLuiVl 

jVI djlill j-aljl jj Ji^i 

^ *1 p.Luujj djiHl * 


( JjSfl f J ) JjSfl ^ujVI Ajj JjAaJl CH Ja£- 

jj wnlt jjja ^ UjIIIj ^jjS (j^LLaaM ija j£ ^le JaLuxll 

^LUIS jjja jjjxHJi AjU£ jj 


[djSn ^vi]& M M &[ jh.V! ^vi 


ftgHVI •ixj j fV Vf qjj AiLou) jHa jj JjVI ^jjj ASLoia UaHaj La£ ^jjj ^aHJ & JaUJI LLoiHLuil Uj) 

f£ JjATt dJjjl La£ JjalHl ^uiVIj ^J^ Ja^i ^Ic- J</iVil A^jllll jlaHij j JjSft CjUUH) ^^bLLuiVI Jj*HlL 

^ ^ai£ bu) UI^jjjjjj ^ qa JjJxJI JL^jJ j^Sfl ^UVuait 


£ 

Tou|i 

B 

Tabic Barnes 

%i 

a 



fr-lrf... 


2oom_. 

y 

Rfopcrt.c&. 


JjT >_i7‘ 

. jiiV p-V ^ 

dJSlrfp-y - 

* 

^ % ^ ^Lacl^ jj! 

iui 1 ^ 



































































































Expression Builder 


Enter an Expression to define the calculated query field : 

(Examples of expressions indude [field 1] + [fie!d2] and [field 1] < 5) 


*JLaJl >o»: Left([lJs^]![o^LouL>\ll *JL*H],1)| 


Expression Categories Expression Values 


Functions 

^jUu.accdb 
Constants 
kTj Operators 

Common Expressions 


dlft ^ jblkb pi 

0 JA Jjjxlli jSiAA ^12 (JA ALjXJ 

jSaJI Exprl 


ffice20i 
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^Uluil Jjasu p jAj liftj AjC'Loj^VI Ajl^Jl j-aj 4-^uji (jk AjC-Laj^VI Ajl^Jl JjSfl LIFT ASWt ^t.vVudt 4 -Lj ui^Jlj 

^jJU]l£ jAj jjjjuII 4jU£j ^jIjj ( AJLtuJl ljI j-u) ) 4^111 (jlajC- ^2 *L^u2j AjC-Laj^VI Ajl^li ^xujb 


LIFT([A^Ui*V! 4lbJI],l) 


ufl.Jjj lift ^2jlli Jji j^iaj ui ij-uj *LLa VAj (2) lu^Vu^l <j£Jj Jjl jl^laV (1) Ua.vVuat Uj! 

A >/nll ^jU CjUUjJI ^^jLLuuV) ^jkl jjjjuI] SJALulaIj li£Aj lj jUaatl JiaJl CjIIUj (jA SJijaLaII 


>1 jl JjV! <> uij* >1 jl^j ^ LIFT ASWI c> RIGHT ASI^I fiJil-Wj 

^JU]l£ jjjxUI ^ulia AjU£ 


(jduLujVI <j^a Jj-a jj& ^al (j^tVLdl <jja J-^VI J^a j-aVI lift ^MVudt AojILa) ^2 ^ViIj'VaI J^ILj <ji j 

AjLjIva Jj2j JjVI uijaJl <jja La ^Lujj^-2 j| Lla j lJjj^JI Sift (j^lVualj 


RIGHT([A^Ub.VI ilbJI],l) 




J aV 1 />uuAI| 

<u^Uu*VI aJUfcJI 

AJLxJl >oj 
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jjIjJI ill 4 

Luajj (JJ3L4 Jjlaj <jj3 L* l_ujjj Jaj j La jl <j*a U^*-® Mid ^.lVu*n 

^Luajj 

jU^aII JSail 8 (J\ 3 c> flSjSf) jl (. 5 ^*-^ 3 jl uijaJI <> f IjjjI flSjl jl 5 u^j*^ fS 

( jULaJI JlaJl CjULj £jj { J& uiB jjj r lSji jl ui jj^ ) 


^,jSj jjjjuII AjU£ AjI ia^^U 

jjjLaJI £)>Sb Access 2010 

Sjxa ^A j AJ (jl£> IAajjla 

Access (S£ lh SjSjIa 

jLl&Ij ^n^/Vi dJC'Lujjj 

mini! i-uujVI AJjIslaJI 



Expression Builder 


Enter an Expression to define the calculated query field ; 

(Examples of expressions indude [field 1] 4- [field 2] and [field 1] < 5) 


@ Max 

©r 

® MidS 
©Min, 

© Minute 

©lyjmR 

onth 

MonthlSIame 

© Msg Box 
i^j Operators 
! “ H'- Common Expressions 




V 


Returns the maximum of a set of values contained in a specified field on a query. 


Expression Categories 


Expression Values 




Ja'J ,o_^ J 
<ULilflJ! yO Sj 

Exprl 



rv 

r 




Expression Builder 


Enter an Expression to define the calculated query field : 

(Examples of expressions indude [field 1] 4- [field 2] and [field 1] < 5) 

Exprl: Mid([lJ9ui3r]![vfiil*Ji yoij),3 r 5)| 


Expression Elements 


Expression Categories 


Expression Values 


4 ot>ai 

]•••© Functions 

S j.. ..Xui ^uoj.accdb 
Constants 
iilj Operators 
{& Common Expressions 




JSVI 1 

<UbL&J! yCXSji 

Exprl 



Mid( [ld*4]![<-ia*JI ^flj] , 3,5 ) 



Jj'i 1 ~.Y' . 

B 

- Exprl 

123456789 34567 

rL 

a-v a 



A-ualjxluj| j ^UluiVl 
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ftj^f jjj*j]| ^Ida 


( JJLuoj JljJ ) AjjLaV l*A\\ac. j Cjtjjjjult \/ 

ij Ulajj tillLajj 1^14*4°!j j j ^Vitt j-uaUc- jj Jia jJ^t jl <jjjjI ^ Sj jajail ^jUI A^luaV Cj|jjj*a3t ^MVujI til&aj 

JllLaJl Jjjluj ^ix2 Jju LaaS l^ajJj ^jj ui ij-uj j !xLa £Uj|jUl ^ic- Ajjlu^a Ljblag> 




Ajjluja AjIjC' J-a*J ( + ) Jj*-ulU| Jal& jj ^±Huoj 

[JlsJI ^t]+[JlsJI ]+[JlsJI ^t] 5 

(* v ) c_jjJa]jj ^ Aa^illj ^jJaJl CjLa^P J-a J-al*j]j ^jj Jlj-alj l*jlaj 



Alaa!>L4 


Jjaj ^ja<^lt juUS) J^aaj ^ja JjAaJl dJA AaaSj j ijaj JjV JjAall <j4j ^Ic- AjjLuua CjUIaP f Ijal ^ AjI Jaa!>U 

(0) j2 JlaJl AajS Jjaj jaa liA j AjL£j]| ^ guU Jj^aaJl ^]| ^ Jjj ALlaaSl Jab Jla ^ A 14 $j Aai* 


-LjV Aaja-ua ALjJaj CdLiaaJ) dJA ^jj ^ja AjI Alaa^-a j-4 AbjlVtll CjLiaxJI oik ^ic- £jj^j tjUVu AlajAJ) oik ^ ^Sljluj-a £)| Ski£-\ Vj 
J^ujj La£ ^4^12 Ula ( ) -£ CjULnll £jl jA J±aj j! AS jjj Vj ( ) ^1 A-axa^aj 1& JjdaJl ^ CjULjjJI ^jj £>4 



(jj^taJI (JJjaUI 


SjLa AajJj ^j]*J| SjLq AajJ Aj ^Uluil J-a*j ^jAj ui j ^jal JjAa Sjjaj-a]) ^jUI j^aa Ai2 ^jj n Llilaj.i]| ^ J A > aM Jia jA Ala uflJ^Jl 

^JUil£ jj wilt ^ila j-ai AjUS ^jj ^^jlLujV) ^J ^jjUUI dJLa A^jJj CjLwabjIj 


Enter an Expression to define the calculated query field : 

(Examples of expressions indude [field 1] + [fieid2] and [field 1] < 5) 


>_>br>jJI Esxouj: [lJ 3 Jj>]![wL-db>J! aiU>]+[lJg^]l[>> 5 iaJI a^lo] +[1 Jsjj>]![ bjLo 

CVjUl] 


l_OK_| 




AjjI^aII JjiaJj A~aaJ jjj*j AjU£j ^ 



ExpressioryPements 

“5/^ 

li^t/Funcfions 
fil-® ^u>j.accdb 

jffj Constants 
\fF±\ Operators 
“ Common Expressions 


Expression Categories Expression Values 


JjVl jxj*>V\ 
wLJ}bJI BjLo 

A>gl s)! 6 uL> 
CvjUI 6jLc 
O b^jjJI £§xkJto 


Ala^^La 


l^Sj (JJlja11\£ ^jU]| ^jj£j] j-aaJ! Qji j] j lii ^jj JjlaJj ^ AxaSj ^ Jja.j Ala. ^ 




JjT- ^ - ^^'u. 

p* S^ua -r =.jI*J^ aJii^a <r prjjljj 1 . SjIo ▼ -liOLj^l* 1 C j>a>x ▼ 

•A* ^ 

18 19 20 57 

■A\ A 

i / 

* J 


77 


Ala fI^ jjVI ^*J ^^UluuVl (j^alj*lud\j ^ 


O o 

DO 


a 










































Expression Builder 


Enter an Expression to define the calculated query field : 

(Examples of expressions mdude [field 1] + [field2] and [field 1] < 5) 


Expr2: Uf([Exprl]>=70 f ’£L>l/ 
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(jjx-a JajAji JjjQVi AJIa ^ Aju 2 JJf Ail 

La Jjix fkW) jart te 


Ilf («expr», «truepart», «falsepart») 


6* AJLx ^ switch ASI^I ^ 

La Jix ^ 


Switch («varexprl», «varexprl», 
«varexpr2», «varexpr2») 


AJU ^ o^jx! CHOOSE 

JSaJl La -LjJj 


Choose («indexnum», «varexpr») 


<jjuJLui3| (JJj-aILI 


A,n *a A-aj5 jj£I La JSx A-aj 5 <ji AJl^ ^Lla JjjLuj Jix Sxajxa Aj A-ajIII JjAx Jix J-a*J HE AJl^l A1 a j 

A a!| 3 JA ,\i4nl Aj^LHI ^aUjJI (jfiSi JljJ L>a AJl^ J HF Aj^l j l_uj1a ^£ 2 j jj A-ajS JiaJb JjSM Ja^3) ^ AajU 

jjjault ^ula AaiLL! AJjLlaII AjU£ £ ja.vaII ^Uluil ^Uluil J-aju UAj 


IIf([Exprl]>70,"c*U ,"u^)j") 

JiaJI jAllaJl (jj£j A^jA 70 £y* 5 (J-U** JjAaJ AJLLui ^ax 4\\aQ> y-A AajU A-ajS jAj) [EXP1] J^aJI ^ Av/nll J-uaLx £)1 jl jlaj 

A \ftVi AJIa ^ c_lujIj j JajJi3l AJLx ^ jA 


iJjl (j! JjlaJl A-la-uuj SjIC'Li 


>= ^31 > ^>A Lj-uJl jJLL pk c)^j (jaiij AjjAJJ fk 


A-La f L^ojVI Jau ^LlLujVI <j^aljxLuub ^ 


JjV ^ 

!jl* SjUl ▼ 

k-lL* ▼ £SJj'i_l 

i* 3 jL« ▼ 

Exprl 

Expr2 

■lf\<ll 

35 

25 

30 

90 

^r>i i 


24 

25 

21 

70 

>»_ ■ 


24 

23 

22 

69 

» l».i' 

* 1 







r"iS 6 



Sl-@ Functions 

JsVI ^\ll 


S' @3 l»» ^Loj.accdb 

<_'L-cb_p! &>Lo 
yOgisll 6jLa 


|.Constants 

CujUI 6jLo 


-Jj Operators 

Exprl 


^ ^ Common Expressions 

Expr2 













































Expression Builder 


Enter an Expression to define the calculated query field : 

(Examples of expressions include [field 1] + [field 2] and [field 1] < 5) 


Expr2: Switch([Exprl]<70,'u^.l/ r [Exprl] Between 70 And 74,[Exprl] 
Between 75 And 90, \u*\[Exprl] Between 91 And 120, [Expr 1] 

Between 12JAnd 150,'jLioOl 


Expression Categories Expression Values 


Expression Builder 


Enter an Expression to define the calculated query field : 

(Examples of expressions include [field 1] + [field2] and [field 1] < 5) 


Exprl: Choose([lJsjj>]![^L*A^t)i],’ 


8 

[ti-yC Functions 

[ij- tS] ^14 ^Uu.accdb 

;.Constants 

j-~^j Operators 

’~ ||§r Common Expressions 
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La *Laj 2 Aj JjjLuJI JlaJl LaJjC> ^LlaS AJLLuj jlj)jj SiC- S. 1 ajjla Au3 A.vjVill J-aaJ Switch AJWl jA AIa j 

^Lllli AJjLla]| j 4uitj Cjjjij j ^*Lau3 CjjJu £)l j 

Switch([Exprl]<70, ?f ^'j ?f ,[Exprl] Between 70 And 74 [Exprl] Between 75 And 

90 ,"4*",[Exprl] Between 91 And 120 , ff b* 4*",[Exprl] Between 121 And 150," jW) 


^UluiVI JX luAj ^ai 

Aynill AIa f 


A-ajj&JI j^Jaj JjSf! -be- ^Lla A^uUl (jjjui l-ujjj jLiLkl 4 1 ^ Ajjjla A-aj 2 jl^JaV CHOOSE g-AbjjJl AJlJ ^Vu/i 

Cj) jtAJl LT^ J 2 1 fSj JjSfl jb^ll jtu^l L)J^J J A-ajUI ^LlS) ^J AJjIslaJI ^ 


Choose 


AJa^U j ^UluiVI (j^aljxluib 
CjIjjjjlUI 


f"^P 7 



[±j- gfr) Functions 

JSVI yOu-AM 


Sl- ffi] ^>44^4-5^11 ^jLoj.accdb 

.-•L-objJI b>Lo 
a)oL=J! ajto 


iSj Constants 

CujUl 6 jLo 


|.Gq Operators 

Exprl 


H Common Expressions 

Expr 2 





djVI A-All 


a : ....->11 


Exprl 
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( SQL ja^aj jj*l\ uuAJ CjIjjj*j3| </ 

Iajj i JlLa3I Jjjuuj Sum j Count j Avg cP-^ j) *^1 j ^vi jl ^j£3I ljLu^3 AjejaViII AJI^JI ^a^j Jljiil £,^I^VuaI 

^ ljLuu^ Luajj 4 -^i^aj .^Jj-aj J^alixl] ujUal ^La^I jl ^Jjaj j| jjjSj A^ja^a Jjj lii A^ja'yaII ^JLa^I ljLuu^ ^J) ^UL^j 

JjSaJl qa JJxi A-aj13| Joujjja ljLuu^ ji jj£| jj i^lj 


Aj^jjjij 

^Vill j^aig> ^j£ P jj^a <jia ij*J Sum A^WI 


j**^' 


=Sum («expr») 


j-ualc- ^ Cj^U-uJ) JJ& <jia ijjlS Count A^t ^Vu*n 

Count («expr») 


ji JjA^ J^j£3| JoujjIa (jlajxl Avg Ail^31 


Avg («expr») 



J^Uil QJJ-Ao3| 

AJjIjla 3 | £)j£jj Slim AJWI jUki La Ja£ ^ jj Igjuj ^j ^ail jluJl £^a JJC- lu^vi £)l Jjjj j 3 ^ 1 a La ^java lP 3 Slim AJWl ^Vu*n 

Sum([A*iut 3 l CjUjja jj&]) 



Expression Builder 


Enter an Expression to define the calculated query field : 

(Examples of expressions indude [field 1] 4- [field2] and [field 1] < 5) 


Exprl: 5um([lJsj^]![asL—Jl ola**jo 


3* 9 

£]• $r,' Functions 

l+t ® ^jjbA/.accdb 

I.Sj Constants 

Operators 

L (jy- Common Expressions 


ice2oi 


AjliuJl ljUaja JjAV ^AVJ ^ 


J-aC- ^jj CjUjjaII ^Lav) j ^Luj 5 ^ ^ AjI £jU3! <jj£jj 

Jj±aJl jl jr4 jaj3I <j!>LvXa 3| fU j guUil Lula ^1a 

LjULu3| d^lii 4^ A 1A 1/1*1 













































Expression Builder 


Enter an Expression to define the calculated query field : 

(Examples of expressions Include [field 1] -f [fieid2] and [field 1] < 5) 


Exprl: Count([lJsjj>l![4aL«J] 


e y iQ 

$ Functions 

iS\M ^yUxi.accdb 
Constants 
— Operators 
■jjjjjr Common Expressions 


Expression Builder 


Enter an Expression to define the calculated query field : 

(Examples of expressions indude [field 1] -f [fieid2] and [field 1] < 5) 


Exprl: Avg([lJ 9 jj>]![oaL~*Jl n jAe]) 
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La ^ (jjj j!a 1\ jl La ^ <jj 3 La f L^a%V till 4 j COUIlt ^.ikluaj 

jjjjuII ^-ila Ajjbua j^\ 


AjlLuJI CjbuJLa Ji£> j| ^g-a^uul 


Count ^ 


sum 

Ua^I count j 

jl fLua^U 


b^UluiVI Avn la^V 


juUJl ( ixuijUl AJjLla ) tAJJC- IgJLfeuiSj jjalll ^ jihi La Jaujjla UVg ^hVu*i) 

^LULS <jj£j txajj A^LaJ) jiujJj J-ixJ ^UaJt ixuu jIaJI 5 ij*-a Ujjj jl 


A^LlaII jLJt <jl ^ili] Jj4aJl jlajj 

JjAa> 5 £>*a*a fAj AxL- 15 ^AJ4£ 


“P 11 kJJJAJ 

Sr ® Functions 

II Parameters > 


Exprl 


E ® ^Loj.accdb 

-2j Constants 

| . GJ] Operators 



! ££* Common Expressions 
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Uuajj La£ I (jialjiSfl £y* Jj-ixl! lj) jjjinll ^aIj Hi A_waLj AjjLua AHaC- Jj^a ACCCSS 2010 JJ V'l jHu V AHLa]| AJjaVI La£ 

^ ^ V j-uaaxJ <au2 cjaaV IaHi£ (^jLaj) = JjLulHI J-abu CjIjj Vilj <jlaju \±& JuaII Jajluj La ^ (j/ainll IgHaju <jC- i SViV cLljj Vll ^jIaj <jl 
^Uluil Ijjjsu ljj£j Jtidl Joxuj ^ICrj = JjLulHI JaIC- v j^l LjVI^ ^ (jSij jjjjuII f H = JJLuall JaIC- ^aiVLuL tiljli jjjSj j| jaj 

ff ( j-£aj n JSa. I ju-ju i ij^aj clu£ |j| V) = Ju*-uaJl JaIc- ^iVLaj V tiUlS ^ V jj JHJ A/v^ll <ja jftVll S-lC-li jj A-HaljuSV) AajIII Aj^U'I ji 

Lililj = Jj*-utUl JaIc- Access 2010 ccuU!>biiujV) Hi ju-ju AiluaJ Jia ljVIVI <jumu (jk 


( LaS j / £UjIj JIjJ ) I^juaVj £UjI jjJI jtlbu ^^aJI CjIjaaslUI V 

jJIxaII ja£ Sjjjlill £UjL Ha Cjja ^a!| ^LVI ljLuiAi LHaj tJI aaII Jujluj ^Jc- .CjULaJI SJ&lH ^-ujLujI iaLuL jA Lli jVIj ^UjljlSl lHxj l! 

^UUl JjlaJ! ^ ^usja jA Ia£ &SjJjua Jjjlau CjISjVI j £uj! jaJI J^uHj H^aj # <iljbLui^ ^ (juauiU A.qVuaaII 


^jjaUI (jk ^bJI ^jjUUI (jl a ij*J Date AJI^I ^Hluu 
mm-dd-yy J> * Vu 


Date() 


AlHl qa ^jauuVI ^Sj (>ajaJ Format ^HIuoj 

.53 1 <> ww c&aj Haa ^UJI £ujUU =Format(Now(), M ww M 


«number», «date») 


A-ajS £ujL (j^ajxJ DateAdd 

AaijHa A ajQj 


^ ^LSfl <jj£ c>aj*i DateDiff ^2bJI I 

^vill ^ DateDiff («interval», «datel» ? «date2», 

«firstweekday» 9 «firstweek») 


«firs 


12 

(j^ajxJ Date AJiH ^Hluuj ^^UluiVL ^jJl ^ujLj jl^Ja) jA AIa ua^Jlj 



^^UIujVI o^ 3 £tjl2]| jlaj| 


Exprl 

11/12/2012] IS 


£ 


Do 

DO 










































Expression Builder 


Enter an Expression to define the calculated query field : 

(Examples of expressions include [field 1] 4- [field2] and [field 1] < 5) 


Exprl: Format(NowO."vvvO 


Expression Categories Expression Values 
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[±J- yfiv Functions 
Si- ijpj ^jjloj.accdb 

-2] Constants 
Operators 

L " 0* Common Expressions 


Expression Builder 


Enter an Expression to define the calculated query field : 

(Examples of expressions include [field 1] 4 [fie!d2] and [field 1] < 5) 


Exprl: DateAdd( ,, Y* r 430 f [ldsjj>]!Lo\Luw\n cyjb]) 


14 

[±j-© Functions 
Si ® ^yboj.accdb 

Constants 

|.ISj Operators 

{[£ Common Expressions 


Exprl 

£jjb 


ice/'O ' o 


ENG. M. ABO EL-ELA 
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AiuJl (jA £jx uiSfl f&j (jiajsd Format AiWt ^Vuaij AaJl^Jl Aim] I £jlmi qa £ jjLmSH jA Aa a j 

ALm]| JojIujI (jbJ 53 1 <>a WW 


^UlmVl g2Ull jlajl 


Aa]1a]| Aim] I 46 


Jj&Ld j ALIj ALaua SjlL f£U jLj £UjIj j|J Jam!]) (jUVual £UjU ^lld Am jIsla dXdJ La Jla £CjjLj £UjL Aj .laia Jla J a£> jA Aid 

Ad \ j 1 xa AdjSj M ^jjL n jj ^ u £* Ado£ ^cjjLj Date Add Ail^l 


^ldj JjlL JujL AiLial 

^!>limVl jujL 30 


( - ) fjh (+) SjUiVI JJJ*J jl 0*4 jjjU (J jii ‘Laja ^1 ( 30+ ) ‘LajSlI Jj*j J\ <^.1^1 (>J Cl^Vt 

LLaS jtualj jA LaS ( - dd ) £ujUJl (Ifi- 4_4jitA ^Li JJju ^jjLui ^ujU ^Jc 

(jjj JJI JjiJ) iaa.V 

/‘Exprl • • 

/ 1/14/2011 12/15/2010 

/ 12/4/2012 11/4/2012 

Jj 12/1/2012 11/1/2012 

10/31/2012 10/1/2012 


?J4 30+ jAj 

1/15/2013 12/16/2012 



* 
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pjS (jaj £UjU]| J* ^bVI <jj£ (j^ajxJ DatcDiff A-SW) jiua (jjibjb JjjiJl t j.ui'yi jjjsu fluul jA Ab* j 

^bl ^A AuuS ^Jc- Mib ?f ^l2uiVl £Ujb M j M £UjLj tt 
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^lajll JjiJl JlauV AJ^U-a 
lailll £ljJl £» (jp^JZ 

JjjajS "f jj" 



Expression Builder 

Enter an Expression to define the calculated query field : 

(Examples of expressions indude [field 1] + [fie!d2] and [field 1] < 5) 

Exprl: DateDiffCd’jflJs^rjlCg^Jl ^ti],[lJ 3 jj»]![/>U J uj*-\il cy>t>]) &*/>$/ 


Expression Elements 


Expression Values 


Expression Categories 


3^-*J! Cvjti 
>)U . mV I Ciijll 

Exprl 


jAj ^UilS (jjfbl juUJ! ^jl\ ^jj jjjjuJI AiLuaV j jjjinll {jjmIa AJjIjla ( & n ^jj Vf ) jjttnlt Ailuab lLlaS bA ia^^U 


Ai& f UiluiVl AjbLualt AJliib A^Ip AJ ^jjal 


< 


oXjUJI (jjj ^jll Jjiil iaa.V 

Culj Jjfi, 



^uaJk/cjjlj » 


Exprl - 1 

/2/10/2010 

12/15/2010 


/j 11/1/2012 

11/9/2012 

<*-£& 1 

j 11/9/2012 

11/13/2012 

(»jj4 1 

/ 11/17/2012 

12/1/2012 

-.-14 

/ 11/24/2012 

% 

12/27/2012 

i"3 

1- 

^33 

i 




AjUIujVI £-4 lA jblkl XaV^b-a j CjIjjjsu ^ ^ a AaS ^\i <j| Jjb^J J^bi J^au <j-2b \jla I Xu ui ij-ui 

(jjSoJ j S iUSU ^Vill j-uabc- ^jjjj j j Aj^tuaVl CuLd^UlujVI j jjjUH! j ^jaasi* jIjc-I J^jiaj 

AXuIsj ^)£-aj j J-aLuu (jjj-oj 
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CjULuj j fLJjV uULuj i—JU aiU uUUj CjULuII aiA ujMLJI ^.laai uUUj Igj Aa^jjAj ‘LuijAa! uUUj SjcII Jjjc- _jA ujIL^S) 

<UjLa g j ijaiJI j ^jjSj ^jbu <j*a UjULuIl ks -12 ^a J^bult (jj&J £)! » J^bull <UiL £j AJaJl f w ' v £L)jUJtj ^jljia3l LjVlaj A^La. 

^jlLaVt jJAj jSaillj Jjunnti £jIj l$xa 4 l£labu 3 ! <jaa*j ft jjjISj jt ^^JLaj £a J^UuIl jl jail A^aj^ jljji ^ £y» Afrja-s a £ya 



( 13 -P^ S-JLbJJ JjSt-am/ * 3 jkJ> wi^jai' Cji^jAj 


◄ M 4 1J 1 ►! :j^juaJ! 


p J JAJ 


J 


AJ!iLk (ja AaIUII pilAilt Ail£ ^jl\ JiHij i-^aj ^ill pi ijjaIII jA j Aj (j^taJ! 


4ja^!^U 


^1 JUa£U J^uu Laa j j ^ I jiUl -be- Aj| Ja^V 
( jj£Ia ) ^uiLuiVI p* 5 \ jaj !\ JjlC' Aj j)*alaJl pJij^ull 





1 / 


pJjA j 


✓ 


J±a Lj^Ua Actual pi ij-aj 
CjULuII jjjaJ (jlajC' pJ j-aj 
L alUa (jC- Cbaj pJ j-aj 
bjULnl) Jala. pij-Aj 
Lj^Uall CjIajJj Ay/ull pi j-aj 
cJUall Ja-uj uflia. pi j-aj 
pjj^j iaia. pijju 


.1 

.2 

.3 

.4 

.5 

.6 

.7 


ljU£ <j-a (jjLutll f JaJb AJUlLujVI Jjla. lA JlJC'l Jjjlaj jj J£j A-uataJl pitAllIj jljjVI diA pj-uu <bl (jib I ^jil l-Aj^u 

(^jj>u 3I (^i plj^lj Aibial JS1 jjSI p^jjUj tiLjJ l A ccess 2010 





AJa jvU 


j^l (JjLuJ) ui^Ual) pij-Aj Jxjali jjlj JlJ&l JjS ij-Alli Jj (j-A Aj^i ^aLk pij-Aj j-a J-aIjuJU ^Jsu bua j j J 5 

iiLi] CjULnll A-aUJ| Sj£il! b)j££ ( ^la ^jA</i*ilt till pij-Aj 


Ajj^ut Iajxj CjUUaII plabS piUSU ^JbAaJl JkuJj jl^Jajj ^JouiUlj tiljjjS Ail£ pbaj (jj (JJj-aH! liA Jjla 

(^1 ^jAA/aj JjC' Ida. A a^ a SaiC-lS ilaul (j - 4 *^V AJb LaIc- AjlaLuuj l^.jfc Jj^aJl JLuij Ajj^-ouj A-ajIslaJI ^ 1 p Jj^aJl 

jj^aj LajIJ tiljAfij jIuaaj jA Vj tiljlkij ^ij Vj tilllU bjalA (joal diA CjUUaI) SjC-lS pA J-aUlLua (j-A (j! ^AJ CjUUj S^lS 

cbULnll Jlkjj llakll AaLuj-a ^ j \ A-Jaxj V jakioll tillA jSj Ajj 


L— 


□g 

DO 
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p3j 

\_Jlkdl pu^\ 


12/16/1999 


12345678 


0123456789 


42111 


L_i^Ua Aitual 


ua ij-uj JjiaJj fI aujI (j^Lkluul UHaj l^_Laj j£Ja]l£ ^ CjUUJ) CjULjj JIaj jr 3 j-aj £* J^buU jj jAj 

jLutlb Ia£ j-aj J-aC- ^j£j I^-Laj dljjSS c-luaAi jl CjULnil t^AjA^/a* i_ua^ Jj±^ <j-a ji j J-aC- c^IILajj A.aja^I ±£> ^2 

t jllhll CjLajIsla ^Jj-aj ^j-a j£ JxaJ jrJjjull ^J-A^aj -hC* ( JjVl 40 A-^Wa Ajjla. A-a^Ic- *i^Vi j^aig> )jj ^MVu*Aj Cia£ id jr 3Lull JJxJ IjjSjjj 

S4ija>^3 LaH| 3j 2 jl JtS-uWI (j-aj ^Iaxa^j ^,u j£J ^jLaj J-aC- tilI£,Aj La£ j j-aj ^jjj]a!lj jaVI ^j CjLajIjlaj 

Jj^JI ^ JjkJl fL&utl QAa^Ulutl till£-Aj 


.jLa jIjla ^ J JAJ 

fUji 


f^k 1 



i . 1 ^_h} \| | ^Lo^AjO 

yJtllJL QS\UJI 

1 


ySOJjjiJVI JL»>JI ol^c 

uJUXjuuUoJI 



lJU) QSt-O^O 

^UeolLo 



sjulgjl p\3j\ 


1 1 


(JjduoJI «_ojla> 




JI^JI U^l^JI 


1 1 

^ 1 

JiDoJI i_0_iLq5 


1 1 

1 

L^jlSLilII p5j 



ul^AfiJI 


uI^jlzJI 


d^juoJI 


qoh.AJI/jJLJI 


i_5JUyJI yOyll 


”j| ' li ft 11 iV . «W J j .•' li Vi >jilt J.4-V 


< M < 1J1 H :j^Ji 


JLuajI jj 


*—<aj ^ SlJlf'l aIj (ja \j 


w\LfckJI ASU)I 31 


AW n cj^Qail tllULu AflLjal S|& 


«JLbJI olo$l»o Jjp. olo^iao j liSjl^kJI 0 I 05 I 2 X) 


LajjjJUI ^Lo^JLao 

>_^3 d 


^IjaJI m.aboelela@hotmail.com 

■ALaII £u jU 


uI^jlsJI 

aiLbUuxJI/aj^l^JI 
ul^o^JI 
i_SJu vJ! U> >JI 


jLa jIsla ^Jjaj 


j jj^ll'lljl^ j | JAVlj.ll> 


1J 1 H :j^Ji 




00 


*_AlfaJI A3L^)I 3 


iLiall iJllljlu 4Al .>.1 


. .IIUI I . .Injlon _yo\)l l_*lo^lsL0 CSjl^kdl . .In ^lon 


7 6 
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£ j4 uirtoti CjULiAl jjjSj J^SM 1JA liiu JjS tiL^ j 9 i—i^Uai! £ jlife LjULu 4j jjjSj jAj ^Ui! jjj&ilt 4PL]al jJ jAj V 4 1 
A,B?C Jjj&l' ij^ 3j 2j 1 jr jUiU jjjt&UI ^a+al £jLJ j jjjISjS JjULJI 4£.Lla jj Ifj t*aj| 1$j £V UjSj £JUiJl ^hl 


,_AlbJI A5U)I 3 


jjjSj Ac-Lla j AjjUlaJ jaI j j Aj AjI V) ASjLaJI ^jIaUI Q$iJ AIaj JjjS .1^ jj V J 5 CjUUj j ^3 ^aj JaUaU J j jA j 

<ji 4 H£aj Vj (j^LuiVI ^Usa jAJ uijXA ^aij Aj V Aj! jL auuj l-uuJ|J laIUs Actual AJ^tk <ja i-^aj V Luaj)j jri ijaISIj AajJaJI CjUIaJL 

jaj jA j Ja£2 JjSft £4 ijaISI ^ j ( ^jIaIII (jx* Ja^U^Vl Cjaja ^-1£J ALaua A) (jaIuiSH ^U£a j,j ^ VI £4ija!]| ljUUj 

6j 5j 4 ^31 aI1| ^ jIuj Ia£ c-j^Ua]| CjUUj jaL ALjjja ^jjjiallj jaVI ^J CjIajIjla ijaIII £)l cjlilall CjUUj 


oLoslno -§1 



.-OdJi kliUUj Jjj*j / ^Lil. 


saJlbJI L-iloglvo y>^)| Jy> oLo^lao uSjIgjaJI olo^lao 



, 



v-aJjjuDI wLo^JLsjO 


3/2 Q-*a;IjjJI iiy>L> 

v*n/w.aooale.com 

J 

V_u3 


12/16/1999 :AL/>JI eyj^ 

m.aboelela@hotmail.com 


v_s^3^5U\II AjjjJI t ilg.c 


uUa>Ufl 



vsjL^JI p[3j\ 




12345678 

zica 

J^iuoJI <_ojld) 




0123456789 

ii j 

Jly^JI 






ui^aJi 



/ 


i 

cLablftjoJI/Oj'iJaJI 



/ 

>OX> 


Ol^jail 


j 

/ 

[ 

42111 

-J 





| sr jjik ][wJUL jc, ."i% j j|*liuujji 

>. ||*rnnjil> 

Jai^ | I^JULisj' <Cujo 









◄ M < lj l ►! ;j>.un 


► 






J^Jl L_liQall lIjULl! AiLiaj . gftf 


»JLbJI 0U9ISX} >o\ll J^> oLo^lao 

CSjl^JaJI oLo^iao 





[ 

1 

CSjl^kJI JLaJl a^> 





1 


| ▼ | lSjI^IoJI JLxiI dfj> o 3 \lc 

1 1 

> ... GII ji\ ...1 



1 


uSjl^JaJI JLcu\ <Xf^> <_RjLdi 

1 ■ lUfe. 

^ ...GH uaJld) p 3 j 






<Kj 3 *V\ 



^juujLuulT»JI 












JjuLuil <■ .i~i> j ^j'uuii 1 Juux | 









.... i H 4 1 J 1 ►! 


JjJxjj Actual ^3 jaj 
S CjULnil 

u^Uali Iai£ 


CjL» jIjla ^2jaj 

^jjljlail jUfljl 


7 
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a ® 




^.-lilJaJl wjULu 5U 


•fl >VL*J e«yL 

vJIhJI CJ^jJ l^xr 

sJUfcH J>*fi ulAA 

12/1«/1«W 


u>*s«?6 

^JUUt 


, -iu.h i * u + j ;*.»>* 

—»Lk»n v>*i^y j«Ji 


r“* 

m»boelf‘*C‘~cb T >aO com 


•_JUn1 wj <wu> 


uSUaJI 


rtmdav, November 13, 2012 






a ® 


wJUaut ^ij 




4 


j—.>».>»* ***«» 


i** ^ >*i* 




>»v »>*» «*^-* >*>' 






J*y (J*3 


a ® 


* i & ^ s J 


J»k» >^». <u JL^> Sj+f'JL»i «»> «y*g 




TUMrtey. ftrr^rtwr IX 3012 


"f i ce 2 0 ■■_■■ 
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(j£ ; 3 

( ) (jjjlaJt pkj jl ^uiV) JjVt ^2 (jjiia. La&j 4j JSaJl ^Jc <il!jj t_2Ua (jc u^ail j^V jj jAj 


Rnd and Replace 


irsai-^ 


4 J& JliaLj (jj Jujj La AjU£ UA 
UAlliall ^uul L_u£j J-aIII <> ljj^I 
UA *La 2 j l_u£j (jjjjlaJl ^£j Cjjlal jlj 

jjp . i»«^ «tt 


Find Replace 


Find What: 


▼ I 


Look In: Current docu r 


Search: 


'Whole Field 


FI Match Case Search Fields As Formatted 



CjULuSI Joia* 4 

JjS £>* Uj£j La£ c-iUSii (j-4 JjVI f JaJl ^Jj-aIS) ^jAua*i £fi> jl jl AaIjJI ^j£-ajj J^uJl LjUUj JaQaJ jj jA j 

Lj^Uall diLajJj A.xjn'l 5 

jjjjuII ijjuilA JljJ qa LLaIxj La j£ 4 j 2 ci ij-uj ^ill f jaJl 4JI clua. sAA CjULuII £y* f j^ ^Al j-uxj jA j 


5 * 5 ^ (J-a jA j ( 4 jjAa. 4 -a^L^ ^SVi j^aig> )jj *il ^A j Aj&jLuJl AJ&jjIaJl jLa^L ^ A j Ai ^*y ClaS ^ 3 LaI]| J- 1 C- jj£ja] 

Ailaj^ll j-aIjVI jljjl (j^a ( CjULaJIj JjAaJL uijs la ) *Lui^l^ ^aijj uJtSall ^utl 4 jj ^JjVI A^L^I jl 
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-dibit 


lAIoII ( uLj*j f&j ) ^Lajja l^SSf Sjj^jaII uiajaaJ) CjUa^ ^ ( B,C ) (riUSlt <JaLJ JaIaII <^A jaa*jj jr JjAill 4^1 j ^3 

JjA^Jl QA ^A \ja2\ SjJuLlA ^AJ CjULni! 


AiuiIjAI) AIjaII 


j ' j ' 


ijj dl£^j ( AaC-Iaa^VI j-*2lJ CjLwabjJlj Aj jol^JVl AL13Ij 4 ajj*J| ALllI ) ^Aj A-ujjIjJ Jl ja 4 JavaI jr^Lb (j& Sjbc- jAj 
^Aj J|ja]| £aa^J Aaju ^Aj JjA^Jl <ja J-1C- ^ ^JjaaJI |AAj jaj ^ SjLa j£ ^jl cLaja^uAj JlfL a-uiI 


( CaUjJ 10 <> JjSfl J$-^l CP>aa\ ) 

( 10 CH Cj\^1a\ A^J-5 ) 

( 10 6* (j*j J4^i U^ 4 ' ) 

( CjUjJ 10 c> ALuil JUpI AajJ ) 

( 30 c> i^j JjV! jbl^! 4 a ) 


SjaaII 4ajJ ^ 
AajLaII SjaaSI 4a jj 

SjaaII AajJ >/ 
A£jLu1a]| 4a jJ 
JjVI 4 Auall 4a jJ </ 


S3 El 


1 



m 


J^U' Aaajj 


iu( Ll l +-Ujad} <iii 4 j Jj.jW - 'j\ 4JLU 1 ' j ^aj. ^. ij^j 4jr.‘ t a'i-v jH 4^jnl l 


tjJjVI 6ju-ftJI 


cLuUI 5 >lAJI asrj^ 
aJUl tj^A Jl oj>j^ 




aSjLiu) 


J^\l| uft-aJI Qj*p 


cujjszJI oslUI ^^DCtXD 

Ojujpz.il dsdJI ySsu i 


1J 1 H iJ^Ji 


LLJI jkft> || \3±> II vJLb 


i if»i-v J| Aou»l jaI 1 >1jl>jo 

Cjto «j^ai pii >oJ | --4 14 < 1J 1 v N lypc^aii 




^ ASbJl dJA AajjxSl AjlUI a > a ) ^ 


+ Ablail Sjliil AajJ + ^JjVI SjHill AajJ ) ^ jld Aa5 ^jj jjjjuII ^-JaLi (jC- SSjIa j£J SjIaJI ^^UIujI -jk Aj^Lual ^jj AjA^ jA j 

d^A Jja J _ _b L*JLij ^A l a£ JjSfl i iddflll A-^jJj <£jLula2| A_^jJ AiUaj ^jj A^jLuJI iaujjUl ( jl& Auj ( AaJlaJj Sja&]| A_^jJ 

(11 (JJjaj 13 Q^) AJliJb AJUluiVI (jIajj ?f £ j)ava\I ?? Ajjjuajj c-j^lSxbj dA^ SjIa j£j ^^jlLuj! fLuuj <ja AjV AuIaxJI 

Ia£ SjdiLua jjtfull AJjIsla AjU£ ji 


AJjIjla]! 


^SSJl ^javaII^ JjSfl ui^Jl + AAjbdiAJl AajJ +(( AaJIaJI SjaaII + AajIaII SjaaII 4-^jJ +^jV) SjaaII AajJ )/3) 


& 




to 


€3 


_J 
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^5 aJjIslaII AjU£ 

AjjjxJI 4jl1]L 



JjjLuJI ^l£Jj ^ SjI a!\ jjjSj 4_a2j jjjinl) JjjjJa ££ <j£2 ^Uluil ^ Actual ^jj jAj 

^UllS (j\ ( 7 L^J*^ 11 ) Switch 4 JUlLujVI fr*1 fcajj Sjl^ S jLa j£ c-JUaJj jjJj&j ^jj l^_Laj Aulc- 



I j L-Jlk]) Aa jj 30 Cy* 

JjjL« sjjjSj tJUaJl 5 a jj 35 30 l«j 

d jj^Sj l-aIUs!) Aa_jJ 40 36u^ p 

Ida* djjjj&j c-JUai! AajJ 45 41(J*i £j a-v A \\ 

jblal d jj.1&j cuiUail AajJ 50 46<J^ £j) a vail 


(J4 &J ^ Jj£ £)* Aalc. JjjtuJI ^jAj £■java ^ic* Aa!b .lajsu jjjilll <jS Ja^^U 


Igjua JjaUIaII SjLaIL <j^laJi ^UluiVI 



Enter an Expression to define the calculated query field : 

(Examples of expressions include [field 1] 4- [field2] and [field 1] < 5) 

Expr2: 5witch([Exprl]<30 r *^^i/ r [Exprl] Between 30 And BS.’J^o'jfExprl] 
Between 36 And 40,\ka>' f [Exprl] Between 41 And 45 ,*Ijl> ju>’,[Exprl] 
Between 46 And 50,’jLix>rj| 


(jjUJ) JajjwJI i-ii.ua jojjuJI AjUS 

lA jSj 


Exptfcssion Elements 

A^>sJI AalJI 

[±i- '£ Functions 
i±:-®] jjaiS ^^aj.accdb 
5j Constants 
| 0j Operators 
L {jB|' Common Expressions 


Expression Categories 


aJUsJI />uujI 

AxJ a>*AJI 4>_p 

cujjG. AsJ AuLJI A>>j 

a.tjc. qjJ q^j. 1 ■.. a 
A*j>C AsJ J$\H uft-aJI 4>p 

Ajo>C ctaJ AilUJI *>joJI Aj>>j 

Exprl 

Expr2 


Expression Values 



















































































OULJI hjL> 


<JLkJI «3 jl> || a JLk> { j£- 


Expression Builder 


Enter an Expression to define the calculated query field : 

(Examples of expressions indude [field 1] -f [field 2] and [field 1] < 5) 


Expr3: [oL^L>)!.Exprl]+[A{>il^u^* 4»Ui.Exprl]+[q :} j>sJi qjdJi.Exprl]+[ ,>i$x>ji 
<i^l&A>\)i.Exprl]| 


Jt Functions 
iffi jfltf .^u.accdb 
Constants 
Operators 

([Cf Common Expressions 


oL-ob>Jl.Exprl 
<V>4^/Vi oaUi.Exprl 
osdJi.Exprl 
jl^oJI.Exprl 

Expr3 

SUJLtJI A ...I.. A.Jr>\,j\\ 

Expr4 

Expr5 

r . .-I. 

<Lbbj ^yJsVI 


ENG. M. ABO EL-ELA 


Microsoft Access 2010 


l$j ijjA .i AiLuatj SjLaJl CjIajJ 4j 2 ^ft SjLa J£J J^aiia JjV 4ji Ja^li 

J£ jjjSallj pait LaAj jajault £yu>ia Jjjjla 


■it jil 3 AA CjIajJ J^alaJ ^ISil jjJ&iilj 4iLu.II j) ji| ^xaaJ ^^iiil ujl^jAit £ ja^a 4j jSi ^LlLuiI ^ift ^ia l*_daj AjA^ pjiji (jft SjUfr jA j 


p.ja'vall Juuo^J ,ji *ilJijj ^k S jLa j£ J^LaJ <j£jj AjJk AJ|J ^ jjwnti ^Sila ^ AUlU <jj£jj ^UluiVl ^ jAj 

^JUll£ (9 (jjjjaj 12 <j*a) ( + ) J^Uil jj ^hVuJ-i AJjIjla]) AjU£j ji sum ^hVuab AjhluJl J)j-a 1 | CjIajJ] ^ISJI 


jajjull AjU£ 

A-Lui|jiij j) j-aI| J£J Aail^Hj 


► 

A 


5“ . 

VlsJI pi AflCcO 

^JlkJI ^1 



174 

a_jdSJI £^tX^£>JI Q 


r~ 

|JL> JLL> 




ikb 

j -1 u-- • jl^Lc- iL. >t\ | 

14 1J 1 M : 




































































ENG. M. ABO EL-ELA 


Microsoft Access 2010 


( jj l-ujjIj ) Ajl^J) 

jA JajJoij lJij-uj UA j j AjU£ <90 jA j lajJu AJLa. ^ A-JajJu AaJb <j j ^UluuVI ^ Luaj) jA j 

^^uoIaj AJjIjlaJI J ( 6 10 ) IIF AJi^t ^hVudnj qLajj l-iujIj L-JUall (JJ^ jx-ual j ijtlkll Aajqll qa jj£I Jl jaII ^l£Jl f ja'vall 


Expression Builder 

Enter an Expression to define the calculated query field : 

(Examples of expressions indude [field 1] + [field 2] and [field 1] < 5) 


Expr5: Uf([Expr3]<90,’ ^~!jV ©*U *)l 


^ jj witi AjU£ 

jjji.MI ^ula 


Expression Categories 


Expression Values 


/fcjyxxo 

l Functions 
i |Lj JalS t^i^A/.accdb 
Constants 
Operators 

jjj§r Common Expressions 


B * 


oL-obJl.Exprl 
«u>4^/Vi oaUi.Exprl = 

A^sJI qaiJi.Exprl 

4acLouJ>\M AlsxUl.Exprl 

Expr3 

cUliaJI .O-iult 1.OLk2>LJ1 

Expr4 

Expr5 

,&3j- OLcbjJI 

<Lobj ^ 



?\*i\ jjjiiii o 


<jt Jtlail Jjaui Jc 3J buj JiaJI J 0jUil jjjSj La <j-a jaSt JjAaa 3JIa J 3_j) Je LLajI 4alaJi 4i!|j (jjSaj ^UluiVI (jatia J J1& Luaai jAj 
(j jSj j ( 7 (jaj-aa 11 ) SWITCH 3 J|a 3| ^hVL lit CjSajj Jill uilUail jaASa 3iI j*js 4alfr Aaasta ^ill JSaJ) jAj ^UluiVt J JlSt 6j«\ *U (jlS 

JUltS JAsa fattl 

A^ja V JUall 3 ajJ 90 Cy* <J^ £ 

Jjjla JUaJt 3a jJ 120 Jj 90 (lW 
Aaa. 9jaASa tJUal! 3a jj 145 Jj 121 l*W £^>aAall 
I .A Aa »jaASa JUall 3 ajJ 175 Jj 146u^ «•> alt 

jblal 9jajSa (JUail 3aJ j 200 J! 176(lyj £>*?-a^ 


J JajJill (JaAal jajjull 3alaS 

jjjaull /w ulia 


<Parameters> 


Operators 

0 Common Expressions 


Expr3 

4JLtaJI ,OljulI.’-/L- oLJI 

Expr4 

Expr5 

p3j. OL-objJI 
<Lbb> ^jJsVI 9 j>jj 


hce20i( 































































ENG. M. ABO EL-ELA 


Microsoft Access 2010 


jAj ^ j-uall d)J^ d)J^ ^ Jfci-uuj ^ ^l£ll ^j.a>a1I AjS j$Jaj JSaJl d)! 

90 l)- 4 J2l A-aja d)j^ d)L9 ^,>^1 ^ ^ j jJI 4Jt^ ^ ^ j* 90 lh j^t 

52 ^Aiua j-^lj aa ±i& ^JojdJl <il]3 1 la.lVutftj AajJ 



j^uml ^JajdJl Jiallll a^aIa 11 1 

JjiaJl 



(Conditional Formatting Rules Manager 


Show formatting rules for: £Kpr3 


^ &ew Rule Jf Edit Rule X Delete Rule 


Rule (applied in order shown) 
Value < 90 


Format 

AaBbCcYyZz 





( Lija-al! ^SjJ) ) (jdUjlaJj ^3j j| JjVI ^ IaA J Aj JIjaJI JkJ! uQj3j]b <il]j j c_Jl!a di^ail j-aV J j jA j 


Fmd and Replace 



~ .. “ [ 

j] AjC- (j\ Jjjj La AjUS ^jj UA 

Ljjlkj jJj c-ilUall ^xuj| c-u£j ^JJ^j ^4 
4, jg, 4»Aflj L-u£j 


Find What: 


Current document | ~ J 

Whole Field | ▼ 

All Q 

Q Match Case Search Fields As Formatted 


0 

Cancel 


L-ilOal) J^ui 

ijA dJbjluil ^j£-aj V Aiia. ^jj I Ja-uJl AJa^La £-a CjULuJI S^li dH 4^Ua J^ui t jA j ^ij-aHLi £a J^laull jj jAj 

uaJi^Jj .idlH LjULL Aa-ajxaj ljULJI dJ&ld d)- 4 Aj^Ia AJLuij ^Aj AaJLUl AJLujjJI U2 j^iaj t fl*W jj JaLdall -ll &j \±i\ ^ j^l 


Do 

DO 
















































































ENG. M. ABO EL-ELA £$ Microsoft Access 2010 

4/rw m 

cbULull iaAa 6 

um 

JjA (ja Uj£j La£ jt jj AP jAyA QA AaljJl C£aaj J'yjll CjULj iaAa] J j jA J 

Aj^IjA]) A)j^Jl CjtajA 7 

l£j SjI^-Ju£ J-abuj AjI Ala Aj.ua $4 11 j At j4]| j£j c_JUa]| data jA Aijaa] SaLa j£j c_£lla]| clilajA ^IjAl AjA ^jj j JjA £)* dAjAjj jjjAj ^4 J-atsui3 jj jA j 

l^.jlfr Jj^aaJl iaAA LjjUall dilajA 



Ajl4 J^buJl ^jj] t-£Ua]| CjULj ^Ajaj jAj <j-ujLuiVI £Aj^j]| ^S) SAjailj Aalc- 


<_£Lla]| £Ajaj ^Jl Sa ij*Jl UA <> |Ajj 
( cjULull d A&lA Agal j ^ajaj ) 
AjU ijSa jUSluilj ^ujLujVI £AJju]| 


£jjajiaAa 

4J ^j]| Cj^LaUUl iaAa j AA^liL AajUJl ^Ajaj ^a J-abuIS ja\ jj jA j 

ljULj]| JaA^ Aj£ j c-iuua AjAa 


LoiUail Jauj uflla 


Sj 4 a At A ijluit (j£-4J V AAAa ^jj ji]| JauiJl ^4 CjULj]| Sa^IA ^4 AjULjj c-^l!a Jauj uaAaJ jA j £Aja]]lj Ajaj-*]) tl£lauil £4 J-abulS j j jA j 

uiAaJj Aj£IH dl]Aj Ij iUTi Aa-4jjuaj <AjULj]| Sac-IA ^4 AjAjSIj AJLujj ^Aj Aj]Lj]| AlLuuj]| U 1 j^Jaj Ja-uJj ciAa jj JaLuaij Aj&j )AjI j jai 


I <L>.^a< jLuwuL Leb 


You are about to delete 1 record(s). 

i If you dick Yes, you won't be able to undo this Delete operation. 
Are you sure you want to delete these records? 


Jam] I uflAa] jjA aj AJLuij 


(jA Ajl 4 Jjabull ^jj] Lj^UaJl CjULj £A ja! jA j ^-ujLujVI £A jaj!\ ^]) SaJ* ll j AjIp 


£jjajiaAa 

1 ^j]| CjMjUj]! iaAa j AA^iiL A, an ill £A jaj £a J^buU ja] jj jA j 

CjULnil Ja±4 Aj t>j luj a ^Ac- 4j4a 


<5 


Do 

DO 





























ENG. M. ABO EL-ELA 


Microsoft Access 2010 


1 ala diULuJl 3 Jxaj ^Ujjj Jjaui jA La£ CjLa^UJiuiVlj jjjLSjIIj £jIaISI » j «■ gj (yi f .Jsu 
CjULuII Sjcll Jj»£ 4jIJj lie j^Jaj ^i!lj (J ui LuiVI £ j ijaUI jA ( t_£Ua]| ) ^^AuuiSt £i ijaIM J*aj ^liijj 

68 ujUSII <> JjVI f JaJl jaIj 

n 




UA (j- 4 ljU£J| 4-^laJj q JjaVu 


Ajajala 


<<v 


i Sjjaj i—iUSJI 4 -shii 

\ A 




jtgA j\ A\\ 4 Vi a\ J-aI£ ^qUjj ljULJI S^lS J-aC- 4j&jjJa jlalil 

Aljjiall jjlc Jj^aaiJ Facebook Aai«a Setup 


Do 

DO 






ENG. M. ABO EL-ELA 


Microsoft Access 2010 




UU-4 Jjiil £-a <U£jLlaj oj£u 4-La <^k £LaUjdl ^ (IiSaj J§ JjSi o' 

Ajjiilt Aa&ioit JjjjSAi ^ £a 

fl^dl £tlUa jjC. ^£ia Vj 


^UII ^ jjjai V jU-aiu-l tfi 

M.ABOELELA@HOTMAIL.COM 


v 


^Uit jj) .laa-a / p^*g A 


Alutluu ^ i^l Att ^a| jdl £ jut l_u£ o^> Jjj 4 JjaV*^ 

f?010 - 2007^ 2003 

AJUil $jj^db iajjjij ojbj ja.ji 

Facebook ^aak 

>« 


7 


Do 

DO 





